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SELPA Member Districts: Kelseyville Unified School District * Konocti Unified School District * Lakeport Unified School District * Lucerne 
Elementary School District * Middletown Unified School District * Upper Lake Union Elementary School District * Upper Lake Union High 
School District * Lake County Office of Education 

Special Education Rights of Parents and Children 
Under the Individuals with Disabilities Education Act, Part B, 

and the California Education Code 
 

• Notice of Procedural Safeguards • 
Revised January 2009 

  
Note: The term school district is used throughout this document to describe any public 
education agency responsible for providing your child’s special education program. The term 
assessment is used to mean evaluation or testing. Federal and state laws are cited throughout 
this notice using English abbreviations, which are explained in a glossary on the last page of 
this notification. 
 
What is the Notice of Procedural Safeguards? 
 
This information provides you as parents, legal guardians, and surrogate parents of children 
with disabilities from three (3) years of age through age twenty-one (21) and students who have 
reached age eighteen (18), the age of majority, with an overview of your educational rights or 
procedural safeguards. 
 
The Notice of Procedural Safeguards is required under the Individuals with Disabilities 
Education Act (in English, referred to as IDEA) and must be provided to you: 

 When you ask for a copy 
 The first time your child is referred for a special education assessment 
 Each time you are given an assessment plan to evaluate your child 
 Upon receipt of the first state or due process complaint in a school year, and 
 When the decision is made to make a removal that constitutes a change of placement 

 
(20 USC 1415[d]; 34 CFR 300.504; EC 56301[d] [2], EC 56321, and 56341.1[g] [1])  
 
What is the Individuals with Disabilities Education Act (IDEA)? 
 
IDEA is a federal law that requires school districts to provide a “free appropriate public 
education” (in English, referred to as FAPE) to eligible children with disabilities. A free 
appropriate public education means that special education and related services are to be 
provided as described in an individualized education program (in English, known as IEP) and 
under public supervision to your child at no cost to you. 
 
May I participate in decisions about my child’s education? 
  
You must be given opportunities to participate in any decision-making meeting regarding your 
child’s special education program. You have the right to participate in IEP team meetings about 
the identification (eligibility), assessment, or educational placement of your child and other 
matters relating to your child’s FAPE. (20 USC 1414[d] [1]B–[d][1][D]; 34 CFR 300.321; EC 
56341[b], 56343[c]) 
  
The parent or guardian, or the local educational agency (LEA), has the right to participate in the 
development of the IEP and to initiate their intent to electronically audiotape the proceedings of 
the IEP team meetings. At least 24 hours prior to the meeting, the parent or guardian shall notify 
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the members of the IEP team of their intent to record a meeting. If the parent or guardian does 
not consent to the LEA audiotape recording an IEP meeting, the meeting shall not be recorded 
on an audiotape recorder. 

Your rights include information about the availability of FAPE, including all program options, and 
all available alternative programs, both public and nonpublic. (20 USC 1401[3], 1412[a][3]; 34 
CFR 300.111; EC 56301, 56341.1[g][1], and 56506) 
  
Where can I get more help? 
  
When you have a concern about your child’s education, it is important that you contact your 
child’s teacher or administrator to talk about your child and any problems you see. Staff in your 
school district or special education local plan area (SELPA) may answer questions about your 
child’s education, your rights, and procedural safeguards. Also, when you have a concern, this 
informal conversation often solves the problem and helps to maintain open communication. 
Additional resources are listed at the end of this document to help you understand the 
procedural safeguards. 
 
What if my child is deaf, hard of hearing, blind, visually impaired, or deaf-blind? 
 
The State Special Schools provide services to students who are deaf, hard of hearing, blind, 
visually impaired, or deaf-blind at each of its three facilities: the California Schools for the Deaf 
in Fremont and Riverside and at the California School for the Blind in Fremont. Residential and 
day school programs are offered to students from infancy to age 21 at both State Schools for 
the Deaf. Such programs are offered to students aged five through 21 at the California School 
for the Blind. The State Special Schools also offer assessment services and technical 
assistance. For more information about the State Special Schools, please visit the California 
Department of Education (CDE) Web site at http://www.cde.ca.gov/sp/ss/ or ask for more 
information from the members of your child’s IEP team. 
 

Notice, Consent, Assessment, Surrogate Parent 
Appointment, and Access to Records 

 
Prior Written Notice 
 
When is a notice needed? 
 
This notice must be given when the school district proposes or refuses to initiate a change in the 
identification, assessment, or educational placement of your child with special needs or the 
provision of a free appropriate public education. (20 USC 1415[b][3] and (4), 1415[c][1], 
1414[b][1]; 34 CFR 300.503; EC 56329 and 56506[a])  
 
The school district must inform you about proposed evaluations of your child in a written notice 
or an assessment plan within fifteen (15) days of your written request for evaluation. The notice 
must be understandable and in your native language or other mode of communication, unless it 
is clearly not feasible to do so. (34 CFR 300.304; EC 56321) 
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What will the notice tell me? 
  
The Prior Written Notice must include the following: 
 
1. A description of the actions proposed or refused by the school district 
2. An explanation of why the action was proposed or refused 
3. A description of each assessment procedure, record, or report the agency used as a basis 

for the action proposed or refused 
4. A statement that parents of a child with a disability have protection under the procedural 

safeguards 
5. Sources for parents to contact to obtain assistance in understanding the provisions of this 

part 
6. A description of other options that the IEP team considered and the reasons those options 

were rejected; and 
7. A description of any other factors relevant to the action proposed or refused. (20 USC 

1415[b][3] and [4], 1415[c][1], 1414[b][1]; 34 CFR 300.503) 
 
Parental Consent 
  
When is my approval required for assessment? 
  
You have the right to refer your child for special education services. You must give informed, 
written consent before your child’s first special education assessment can proceed. The parent 
has at least fifteen (15) days from the receipt of the proposed assessment plan to arrive at a 
decision. The assessment may begin immediately upon receipt of the consent and must be 
completed and an IEP developed within sixty (60) days of your consent.  
 
When is my approval required for services? 
 
You must give informed, written consent before your school district can provide your child with 
special education and related services. 
 
What are the procedures when a parent does not provide consent? 
 
If you do not provide consent for an initial assessment or fail to respond to a request to provide 
the consent, the school district may pursue the initial assessment by utilizing due process 
procedures. 
 
If you refuse to consent to the initiation of services, the school district must not provide special 
education and related services and shall not seek to provide services through due process 
procedures. 
 
If you consent in writing to the special education and related services for your child but do not 
consent to all of the components of the IEP, those components of the program to which you 
have consented must be implemented without delay. 
 
If the school district determines that the proposed special education program component to 
which you do not consent is necessary to provide a free appropriate public education to your 
child, a due process hearing must be initiated. If a due process hearing is held, the hearing 
decision shall be final and binding.  
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In the case of reevaluations, the school district must document reasonable measures to obtain 
your consent. If you fail to respond, the school district may proceed with the reevaluation without 
your consent. (20 USC 1414[a][1][D] and 1414[c]; 34 CFR 300.300; EC 56506[e], 56321[c] and 
[d], and 56346). 
 
When may I revoke consent? 
 
If at any time subsequent to the initial provision of special education and related services, the 
parent of a child revokes consent in writing for the continued provision of special education and 
related services, the public agency: 
 
1. May not continue to provide special education and related services to the child, but must 

provide prior written notice in accordance with 34 CFR Section 300.503 before ceasing such 
services 

2. May not use the procedures in subpart E of Part 300 34 CFR (including the mediation 
procedures under 34 CFR Section 300.506 or the due process procedures under 34 CFR 
Sections 300.507 through 300.516) in order to obtain agreement or a ruling that the services 
may be provided to the child 

3. Will not be considered to be in violation of the requirement to make a free appropriate public 
education (FAPE) available to the child because of the failure to provide the child with 
further special education and related services  

4. Is not required to convene an IEP team meeting or develop an IEP under 34 CFR Sections 
300.320 and 300.324 for the child for further provision of special education and related 
services 

 
Please note, in accordance with 34 CFR Section 300.9 (c)(3), that if the parents revoke consent 
in writing for their child’s receipt of special education services after the child is initially provided 
special education and related services, the public agency is not required to amend the child’s 
education records to remove any references to the child’s receipt of special education and 
related services because of the revocation of consent. 
  
Surrogate Parent Appointment  
 
What if a parent cannot be identified or located? 
  
School districts must ensure that an individual is assigned to act as a surrogate parent for the 
parents of a child with a disability when a parent cannot be identified and the school district 
cannot discover the whereabouts of a parent. 
 
A surrogate parent may also be appointed if the child is an unaccompanied homeless youth, an 
adjudicated dependent or ward of the court under the state Welfare and Institution Code, and is 
referred to special education or already has an IEP. (20 USC 1415[b][2] ; 34 CFR 300.519; EC 
56050; GC 7579.5 and 7579.6) 
 
Nondiscriminatory Assessment 
 
How is my child assessed for special education services? 
 
You have the right to have your child assessed in all areas of suspected disability. Materials and 
procedures used for assessment and placement must not be racially, culturally, or sexually 
discriminatory.  
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Assessment materials must be provided and the test administered in your child’s native 
language or mode of communication and in the form most likely to yield accurate information on 
what the child knows and can do academically, developmentally, and functionally, unless it is 
clearly not feasible to so provide or administer.  
 
No single procedure can be the sole criterion for determining eligibility and developing FAPE for 
your child. (20 USC 1414[b][1]–[3], 1412[a][6][B]; 34 CFR 300.304; EC 56001[j] and 56320)  
 
Independent Educational Assessments  
 
May my child be tested independently at the district’s expense? 
  
If you disagree with the results of the assessment conducted by the school district, you have the 
right to ask for and obtain an independent educational assessment for your child from a person 
qualified to conduct the assessment at public expense.  
 
The parent is entitled to only one independent educational evaluation at public expense each 
time the public agency conducts an evaluation with which the parent disagrees. 
 
The school district must respond to your request for an independent educational assessment 
and provide you information about where to obtain an independent educational assessment.  
 
If the school district believes that the district’s assessment is appropriate and disagrees that an 
independent assessment is necessary, the school district must request a due process hearing 
to prove that its assessment was appropriate. If the district prevails, you still have the  
right to an independent assessment but not at public expense. The IEP team must consider 
independent assessments.  
  
District assessment procedures allow in-class observation of students. If the school district 
observes your child in his or her classroom during an assessment, or if the school district would 
have been allowed to observe your child, an individual conducting an independent educational 
assessment must also be allowed to observe your child in the classroom.  
 
If the school district proposes a new school setting for your child and an independent 
educational assessment is being conducted, the independent assessor must be allowed to first 
observe the proposed new setting. (20 USC 1415[b][1] and [d][2][A]; 34 CFR 300.502; EC 
56329[b] and [c]) 
 
Access to Educational Records 
 
May I examine my child’s educational records? 
  
You have a right to inspect and review all of your child’s education records without unnecessary 
delay, including prior to a meeting about your child’s IEP or before a due process hearing. The 
school district must provide you access to records and copies, if requested, within five (5) 
business days after the request has been made orally or in writing. (EC 49060, 56043[n], 
56501[b][3], and 56504) 
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How Disputes Are Resolved 
 

Due Process Hearing 
  
When is a due process hearing available? 
  
You have the right to request an impartial due process hearing regarding the identification, 
assessment, and educational placement of your child or the provision of FAPE. The request for 
a due process hearing must be filed within two years from the date you knew or should have 
known about the alleged action that forms the basis of the due process complaint. (20 USC 
1415[b][6]; 34 CFR 300.507; EC 56501 and 56505[l]) 
 
 Mediation and Alternative Dispute Resolution 
  
May I request mediation or an alternative way to resolve the dispute? 
 
A request for mediation may be made either before or after a request for a due process hearing 
is made. 
 
You may ask the school district to resolve disputes through mediation or alternative dispute 
resolution (ADR), which is less adversarial than a due process hearing. The ADR and mediation 
are voluntary methods of resolving a dispute and may not be used to delay your right to a due 
process hearing. 
 
What is a pre-hearing mediation conference? 
 
You may seek resolution through mediation prior to filing a request for a due process hearing. 
The conference is an informal proceeding conducted in a nonadversarial manner to resolve 
issues relating to the identification, assessment, or educational placement of a child or to a 
FAPE.  
 
At the prehearing mediation conference, the parent or the school district may be accompanied 
and advised by nonattorney representatives and may consult with an attorney prior to or 
following the conference. However, requesting or participating in a prehearing mediation 
conference is not a prerequisite to requesting a due process hearing.  
 
All requests for a prehearing mediation conference shall be filed with the Superintendent. The 
party initiating a prehearing mediation conference by filing a written request with the 
Superintendent shall provide the other party to the mediation with a copy of the request at the 
same time the request is filed.  
 
The prehearing mediation conference shall be scheduled within fifteen (15) days of receipt by 
the Superintendent of the request for mediation and shall be completed within thirty (30) days 
after receipt of the request for mediation unless both parties agree to extend the time. If a 
resolution is reached, the parties shall execute a legally binding written agreement that sets 
forth the resolution. All discussions during the mediation process shall be confidential. All 
prehearing mediation conferences shall be scheduled in a timely manner and held at a time and 
place reasonably convenient to the parties. If the issues fail to be resolved to the satisfaction of  
all parties, the party who requested the mediation conference has the option of filing for a due 
process hearing. (EC 56500.3 and 56503) 
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Due Process Rights 
 
What are my due process rights? 
  
You have a right to: 
1. Have a fair and impartial administrative hearing at the state level before a person who is 

knowledgeable of the laws governing special education and administrative hearings (20 
USC 1415[f][1][A], 1415[f][3][A]-[D]; 34 CFR 300.511; EC 56501[b][4]) 

2. Be accompanied and advised by an attorney and/or individuals who have knowledge about 
children with disabilities (EC 56505 [e][1]) 

3. Present evidence, written arguments, and oral arguments (EC 56505[e][2]) 
4. Confront, cross-examine, and require witnesses to be present  
(EC 56505[e][3]) 
5. Receive a written or, at the option of the parent, an electronic verbatim record of the 

hearing, including findings of fact and decisions (EC 56505[e][4]) 
6. Have your child present at the hearing (EC 56501[c][1])  
7. Have the hearing be open or closed to the public (EC 56501[c][2]) 
8. Receive a copy of all documents, including assessments completed by that date and 

recommendations, and a list of witnesses and their general area of testimony within five (5) 
business days before a hearing (EC 56505[e][7] and 56043[v]) 

9. Be informed by the other parties of the issues and their proposed resolution of the issues at 
least ten (10) calendar days prior to the hearing (EC 56505[e][6]) 

10. Have an interpreter provided (CCR 3082[d]) 
11. Request an extension of the hearing timeline (EC 56505[f][3])  
12. Have a mediation conference at any point during the due process hearing (EC 56501[b][2]), 

and 
13. Receive notice from the other party at least ten days prior to the hearing that the other party 

intends to be represented by an attorney (EC 56507[a]). (20 USC 1415[e]; 34 CFR 300.506, 
300.508, 300.512 and 300.515) 

 
Filing a Written Due Process Complaint  
 
How do I request a due process hearing? 
  
You need to file a written request for a due process hearing. You or your representative needs 
to submit the following information in your request: 
 
1. Name of the child 
2. Address of the residence of the child 
3. Name of the school the child is attending 
4. In the case of a homeless child, available contact information for the child and the name of 

the school the child is attending, and 
5. A description of the nature of the problem, including facts relating to the problem(s) and a 

proposed resolution of the problem(s) 
  
Federal and state laws require that either party filing for a due process hearing must provide a 
copy of the written request to the other party. (20 USC 1415[b][7], 1415[c][2]; 34 CFR 300.508; 
EC 56502[c][1]) 
 
Prior to filing for a due process hearing, the school district shall be provided the opportunity to 
resolve the matter by convening a resolution session, which is a meeting between the parents 
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and the relevant members of the IEP team who have specific knowledge of the facts identified in 
the due process hearing request. (20 USC 1415[f][1][B]; 34 CFR 300.510) 
 
What does a resolution session include? 
 
Resolution sessions shall be convened within fifteen (15) days of receiving notice of 
 the parents’ due process hearing request. The sessions shall include a representative of the 
school district who has decision-making authority and not include an attorney of the school 
district unless the parent is accompanied by an attorney. The parent of the child may discuss 
the due process hearing issue and the facts that form the basis of the due process hearing 
request.  
 
The resolution session is not required if the parent and the school district agree in writing to 
waive the meeting. If the school district has not resolved the due process hearing issue within 
thirty (30) days, the due process hearing may occur. If a resolution is reached, the parties shall 
execute a legally binding agreement. (20 USC 1415[f][1][B]; 34 CFR 300.510) 
 
Does my child’s placement change during the proceedings? 
  
The child involved in any administrative or judicial proceeding must remain in the current 
educational placement unless you and the school district agree on another arrangement.  
If you are applying for initial admission of your child to a public school, your child will be placed 
in a public school program with your consent until all proceedings are completed. (20 USC 
1415[j]; 34 CFR 300.518; EC 56505[d]) 
 
May the decision be appealed? 
  
The hearing decision is final and binding on both parties. Either party may appeal the hearing 
decision by filing a civil action in state or federal court within 90 days of the final decision. (20 
USC 1415[i][2] and [3][A], 1415[l]; 34 CFR 300.516; EC 56505[h] and [k], EC 56043[w]) 
 
Who pays for my attorneys’ fees? 
  
In any action or proceeding regarding the due process hearing, the court, in its discretion, may 
award reasonable attorneys’ fees as part of the costs to you as parent of a child with a disability 
if you are the prevailing party in the hearing. Reasonable attorneys’ fees may also be made 
following the conclusion of the administrative hearing, with the agreement of the parties. (20 
USC 1415[i][3][B]–[G]; 34 CFR 300.517; EC 56507[b]) 
  
Fees may be reduced if any of the following conditions prevail: 
 
1. The court finds that you unreasonably delayed the final resolution of the controversy 
2. The attorneys’ hourly fees exceed the prevailing rate in the community for similar services 

by attorneys of reasonably comparable skill, reputation, and experience 
3. The time spent and legal services provided were excessive, or 
4. Your attorney did not provide to the school district the appropriate information in the due 

process request notice. 
 
Attorneys’ fees will not be reduced, however, if the court finds that the State or the school 
district unreasonably delayed the final resolution of the action or proceeding or that there was a 
violation of this section of law. (20 USC 1415[i][3][B]-[G]; 34 CFR 300.517) 
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Attorneys’ fees relating to any meeting of the IEP team may not be awarded unless an IEP team 
meeting is convened as a result of a due process hearing proceeding or judicial action. 
Attorneys’ fees may also be denied if you reject a reasonable settlement offer made by the 
district/public agency ten (10) days before the hearing begins and the hearing decision is not 
more favorable than the offer of settlement. (20 USC 1415[i][3][B]–[G]; 34 CFR 300.517) 
 
To obtain more information or to file for mediation or a due process hearing, 
contact: 
 

 Office of Administrative Hearings 
Attention: Special Education Division 
2349 Gateway Oaks Drive, Suite 200 

Sacramento, CA  95833-4231 
(916) 263-0880 

FAX (916) 263-0890 
 

C-9



Notice of Procedural Safeguards 
Page 10 of 13 

School Discipline and Placement Procedures 

for Students with Disabilities 
 

School Discipline and Alternative Interim Educational Settings 
  
May my child be suspended or expelled? 
  
School personnel may consider any unique circumstances on a case-by-case basis when 
determining whether a change in placement is appropriate for a child with a disability who 
violates a code of student conduct from his or her setting to: 
 

 An appropriate interim alternative education setting, another setting, or suspension for not 
more than ten (10) consecutive school days, and 

 Additional removals of not more than ten (10) consecutive school days in the same school 
year for separate incidents of misconduct 

 
What occurs after a removal of more than ten (10) days? 
 
After a child with a disability has been removed from his or her current placement for ten (10) 
school days in the same school year, during any subsequent days of removal the public agency 
must provide services to enable the child to continue to participate in the general education 
curriculum and progress toward meeting the goals set out in the child’s IEP. Also, a child will 
receive, as appropriate, a functional behavioral assessment and behavioral intervention 
services and modifications, which are designed to address the behavior violation so that it does 
not recur. 
 
If a child exceeds ten (10) days in such a placement, an IEP team meeting must be held to 
determine whether the child’s misconduct is caused by the disability. This IEP team meeting 
must take place immediately, if possible, or within ten (10) days of the school district’s decision 
to take this type of disciplinary action.  
  
As a parent you will be invited to participate as a member of this IEP team. The school district 
may be required to develop an assessment plan to address the misconduct or, if your child has 
a behavior intervention plan, review and modify the plan as necessary.  
 
What happens if the IEP team determines that the misconduct is not caused by 
the disability? 
 
If the IEP team concludes that the misconduct was not a manifestation of the child’s disability, 
the school district may take disciplinary action, such as expulsion, in the same manner as it 
would for a child without a disability. (20 USC 1415[k][1] and [7]; 34 CFR 300.530) 
  
If you disagree with the IEP team’s decision, you may request an expedited due process 
hearing, which must occur within twenty (20) school days of the date on which you requested 
the hearing. (20 USC 1415[k][2]; 34 CFR 300.531[c]) 
  
Regardless of the setting the school district must continue to provide FAPE for your child. 
Alternative educational settings must allow the child to continue to participate in the general 
curriculum and ensure continuation of services and modifications detailed in the IEP. (34 CFR 
300.530; EC 48915.5[b]) 
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Children Attending Private School 
  
May students who are parentally placed in private schools participate in publicly 
funded special education programs? 
  
Children who are enrolled by their parents in private schools may participate in publicly funded 
special education programs. The school district must consult with private schools and with 
parents to determine the services that will be offered to private school students. Although school 
districts have a clear responsibility to offer FAPE to students with disabilities, those children, 
when placed by their parent in private schools, do not have the right to receive some  
or all of the special education and related services necessary to provide FAPE. (20 USC 
1415[a][10][A]; 34 CFR 300.137 and 300.138; EC 56173)  
 
If a parent of an individual with exceptional needs who previously received special education 
and related services under the authority of the school district enrolls the child in a private 
elementary school or secondary school without the consent of or referral by the local 
educational agency, the school district is not required to provide special education if the district 
has made FAPE available. A court or a due process hearing officer may require the school 
district to reimburse the parent or guardian for the cost of special education and the private 
school only if the court or due process hearing officer finds that the school district had not made 
FAPE available to the child in a timely manner prior to that enrollment in the private elementary 
school or secondary school and that the private placement is appropriate. (20 USC 
1412[a][10][C]; 34 CFR 300.148; EC 56175)  
 
When may reimbursement be reduced or denied? 
  
The court or hearing officer may reduce or deny reimbursement if you did not make your child 
available for an assessment upon notice from the school district before removing your child from 
public school. You may also be denied reimbursement if you did not inform the school district 
that you were rejecting the special education placement proposed by the school district, 
including stating your concerns and intent to enroll your child in a private school at public 
expense. 
 
Your notice to the school district must be given either: 
 

 At the most recent IEP team meeting you attended before removing your child from the 
public school, or  

 In writing to the school district at least ten (10) business days (including holidays) before 
removing your child from the public school. (20 USC 1412[a][10][C]; 34 CFR 300.148; EC 
56176)  

 
When may reimbursement not be reduced or denied? 
  
A court or hearing officer must not reduce or deny reimbursement to you if you failed to provide 
written notice to the school district for any of the following reasons: 
 

 The school prevented you from providing notice 
 You had not received a copy of this Notice of Procedural Safeguards or otherwise been 

informed of the requirement to notify the district 
 Providing notice would likely have resulted in physical harm to your child 
 Illiteracy and inability to write in English prevented you from providing notice, or   
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 Providing notice would likely have resulted in serious emotional harm to your child 
(20 USC 1412[a] [10] [C]; 34 CFR 300.148; EC 56177) 
 
State Complaint Procedures 
 
When may I file a state compliance complaint? 
 
You may file a state compliance complaint when you believe that a school district has violated 
federal or state special education laws or regulations. Your written complaint must specify at 
least one alleged violation of federal and state special education laws. The violation must have 
occurred not more than one year prior to the date the complaint is received by the California 
Department of Education (CDE). When filing a complaint, you must forward a copy of the 
complaint to the school district at the same time you file a state compliance complaint with the 
CDE. (34 CFR 300.151–153; 5 CCR 4600) 
 
Complaints alleging violations of federal and state special education laws or regulations may be 
mailed to: 
 

California Department of Education 
Special Education Division 

Procedural Safeguards Referral Service 
1430 N Street, Suite 2401 

Sacramento, CA 95814 
 
For complaints involving issues not covered by federal or state special education laws or 
regulations, consult your district’s uniform complaint procedures. 
 
To obtain more information about dispute resolution, including how to file a complaint, contact 
the CDE, Special Education Division, Procedural Safeguards Referral Service, by telephone at 
(800) 926-0648; by fax at 916-327-3704; or by visiting the CDE Web site at 
http://www.cde.ca.gov/sp/se. 
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Glossary of Abbreviations Used in This Notification 
 
ADR  Alternative Dispute Resolution  
 
CFR:  Code of Federal Regulations 
 
EC  California Education Code 
 
FAPE  Free Appropriate Public Education 
 
IDEA  Individuals with Disabilities Education Act 
 
IEP   Individualized Education Program 
 
OAH:  Office of Administrative Hearings 
 
SELPA: Special Education Local Plan Area 
 
USC:  United States Code 
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Parents' Rights 
A brief summary of Procedural Safeguards for students with disabilities receiving special 
education services.  
  
Parents of children with disabilities from ages three through twenty-one have specific 
educational rights under the Individuals with Disabilities Education Act (IDEA). These rights are 
called procedural safeguards. Individuals serving as surrogate parents and students aged eighteen 
receiving special education services, are also entitled to these rights. 
 
A number of staff in the child’s district and special education local plan area (SELPA) may 
answer questions about the child’s education and the parents' rights and responsibilities. When 
the parent has a concern, it is important that they contact their child’s teachers or administrators 
to talk about their child and any problems they see. This conversation often solves the problem 
and helps maintain open communication. 
 
Parents must be given opportunities to participate in any decision-making meeting regarding 
their child’s special education program. Parents have the right to participate in individualized 
education program (IEP) meetings about the special education eligibility, assessment, 
educational placement of their child and other matters relating to their child’s free appropriate 
public education (FAPE). 
 
When a parent cannot be identified or located, a district may appoint a surrogate parent to 
represent a child with a disability. 
 
What Are Parents' Rights in California Special Education? 
Parents and students over age eighteen have the right 

• To Participate 
Parents have the right to refer their child for special education services, to participate in 
the development of the IEP and to be informed of all program options and alternatives, 
both public and nonpublic. 

 
• To Receive Prior Written Notice 

Parents have a right to receive prior written notice, in their native language, when the 
school district initiates or refuses their request to initiate a change in their child’s 
identification, assessment, or educational placement in special education. 

 
• To Consent 

Parents must provide informed, written consent before their child is assessed or provided 
with any special education services. Parental consent must also be provided before any 
change in special education services may occur. The district must ensure that parents 
understand proceedings of the IEP team meeting including arranging for an interpreter for 
parents with deafness or those whose native language is other than English. 

 
• To Refuse to Consent 

Parents may refuse to consent to an assessment or the placement of their child in special 
education. 
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• To Be Given a Nondiscriminatory Assessment 
Children must be assessed for special education through the use of methods that are not 
culturally biased or discriminatory. 

 
• To Receive Independent Educational Assessments 

If parents disagree with the results of the assessment conducted by the school district, 
they have the right to ask for and obtain an independent educational evaluation (IEE) at 
public expense. 

 
The parent is entitled to only one IEE at public expense each time the public agency 
conducts an evaluation with which the parent disagrees. 

 
When a parent requests an IEE at public expense, the school district must, without 
unnecessary delay, either ensure that an IEE is provided at public expense, or request a 
due process hearing if the district believes their assessment was appropriate and disagrees 
that an IEE is necessary. The school district also has the right to establish the standards or 
criteria (including cost and location) for IEEs at public expense. 

 
• To Access Educational Records 

Parents have a right to inspect, review, and obtain copies of their child’s educational 
records. 

 
• To Stay in the Current Program If There is a Disagreement About Placement 

If parents disagree with the district regarding their child’s special education placement or 
a proposed change in placement, the law requires the student to “stay put” in the current 
program until the dispute is resolved. 

 
• To Be Given a Hearing Regarding Disagreements About an IEP 

Parents have the right to present a complaint relating to the provision of a FAPE for their 
child; to have an attorney, an advocate, and the student, if appropriate, present at the due 
process hearing; and to make the hearing public. Under certain conditions, the hearing 
officer may award, reduce, or deny the reimbursement of attorneys’ fees and fees paid to 
nonpublic institutions by parents in the settlement of a case. To request a due process 
hearing or to receive a complete notice of procedural safeguards related to a due process 
hearing, contact the Office of Administrative Hearings (see contact information below). 

 
• To Receive Mediation 

Parents are encouraged to consider settling disagreements regarding their child’s special 
education program through voluntary mediation, a process through which parties seek 
mutually agreeable solutions to disputes with the help of an impartial mediator. Parents 
may seek mediation alone or separate from due process, or they may participate in 
mediation pending a due process hearing. Mediation cannot be used to delay parents right 
to a due process hearing. 

 
• To File a Complaint Against Your School District 

If parents believe their child’s school district has violated the law, they may file a 
complaint with the California Department of Education. The Department must investigate 
complaints alleging violations of noncompliance with IDEA, state special education laws, 
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or regulations, and issue a written report of findings within 60 days of receiving the 
complaint.  

 
• To Be Informed of School Discipline and Alternative Placement 

There are specific rules regarding the suspension and expulsion of students with IEPs. 
Generally, a student with a disability may be suspended or placed in an alternative 
educational setting to the same extent that these options apply to students without 
disabilities. 
 
If the student with a disability is in such a placement for more than ten days, an IEP 
meeting must be held to consider the appropriateness of the child’s current placement and 
the extent to which the disability is the cause of the misconduct. Regardless of the child’s 
placement, the district must provide FAPE 

 
• To Be Informed of Policies Regarding Children Who Attend Private Schools 

School districts are responsible for identifying, locating and assessing students with 
disabilities enrolled in private schools by their parents. However, school districts are not 
required to provide special education or related services to these students. There is no 
entitlement for services, though some private schools and students attending private 
schools may receive some services from the school district. 

 
• Additional Resources  

This notice is an abbreviated summary of procedural safeguards under federal and state 
laws (20 USC Section 1415(d); 34 CFR 300.504; EC sections 56301(d)(2), 56321, and 
56341.1(g)(1)). Special Education Rights of Parents and Children, a more extensive 
description of these rights, is available from the California Department of Education, 
Special Education Division. 

 
To obtain more information about parental rights or dispute resolution, including how to file a 
complaint, contact the California Department of Education, Special Education Division, 
Procedural Safeguards Referral Service, by telephoning 800-926-0648 or writing to: 
 
California Department of Education 
Special Education Division 
Procedural Safeguards Referral Service 
1430 N Street, Suite 2401 
Sacramento, CA 95814 
Telephone: 800-926-0648 
Fax: 916-327-3704 
 
To file for mediation or a due process hearing, contact: 
 
Office of Administrative Hearings 
Special Education Division 
2349 Gateway Oaks, Suite 200 
Sacramento, CA 95833-4231 
Telephone: 916-263-0880 
Fax: 916-263-0890 
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NOTICE OF PARENT AND STUDENT RIGHTS 
UNDER §504 OF THE REHABILITATION ACT OF 1973 

 
 

 Section 504 of the Rehabilitation Act of 1973, commonly referred to as “§504,” is a 
nondiscrimination statute enacted by the United States Congress.  The purpose of this Act is to prohibit 
discrimination and to assure that disabled students have educational opportunities and benefits equal to 
those provided to nondisabled students. 
 
 An eligible student under §504 is a student who (a) has, (b) has a record of having, or (c) is 
regarded as having, a physical or mental impairment which substantially limits a major life activity 
such as learning, self-care, walking, seeing, hearing, speaking, breathing, working, and performing 
manual tasks. 
 
 DUAL ELIGIBILITY:  Many students will be eligible for educational services, under both 
§504 and the Individuals with Disabilities Education Act (IDEA).  Students who are eligible under 
the IDEA have many specific rights that are not available to students who are eligible solely under 
§504.  It is the purpose of this Notice form to set out the  rights assured by §504 to those disabled 
students who do not qualify under the IDEA. 
 
 The enabling regulations for §504 as set out in 34  CFR  Part 104 provides parents and/or 
students with the following rights: 
 
 1. You have a right to be informed by the Lake County Superintendent of Schools of your 
rights under §504.  (The purpose of this Notice is to advise you of those rights.)  34 CFR §104.32. 
 
 2. Your child has the right to an appropriate education designed to meet his/her individual 
educational needs as adequately as the needs of non-disabled students are met.  34 CFR §104.33. 
 
 3. Your child has the right to free educational services except for those fees that are 
imposed on  nondisabled students or their parents.  Insurers and similar third parties are not relieved 
from any otherwise valid obligation to provide or pay for services provided to a disabled student.  34 
CFR §104.33. 
 
 4. Your child has a right to placement in the least restrictive environment.  34 CFR 
§104.34. 
 
 5. Your child has a right to facilities, services, and activities that are comparable to those 
provided for non-disabled students.  34 CFR §104.34. 
 
 6. Your child has a right to an evaluation prior to an initial §504 placement and any 
subsequent significant change in placement.  34 CFR §104.35. 
 
 7. Testing and other evaluation procedures must conform with the requirements of  34 
CFR §104.35 as to validation, administration, areas of evaluation, etc.  The district shall consider 
information from a variety of sources, including aptitude and achievement tests, teacher 
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recommendations, physical condition, social and cultural background, adaptive behavior, physical or 
medical reports, student grades, progress reports, parent observations, anecdotal  reports, and 
TEAMS/TAAS scores, 34 CFR §104.35. 
 
 8. Placement decisions must be made by a group of persons (i.e., the §504 Committee), 
including persons knowledgeable about your child, the meaning of the evaluation data, the placement 
options, and the legal requirements for least restrictive environment and comparable facilities.  34 CFR 
§104.35. 
 
 9. If eligible under §504, your child has a right to periodic reevaluations, generally every 
three years.  34 CFR §104.35. 
 
 10. You have the right to notice prior to any action by the district in regard to the 
identification, evaluation, or placement of your child.  34 CFR §104.36. 
 
1. You have the right to examine relevant records.  34 CFR §104.36. 
 
 12. have the right to an impartial hearing with respect to the districts’ actions regarding 
your child’s identification, evaluation, or educational placement, with opportunity for parental 
participation in the hearing and representation by an attorney.  34 CFR §104.36. 
 
 13. If you wish to challenge the actions of the district’s §504 Committee in regard to your 
child’s identification, evaluation, or educational placement, you should file a written Notice of Appeal 
with the district’s §504 Coordinator within 30 calendar days from the time you received written notice 
of the §504 Committee’s action(s).  A hearing will be scheduled before an impartial hearing officer 
and you will be notified in writing of the date, time, place for the hearing. 
 
 14. If you disagree with the decision of the impartial hearing officer, you have a right to a 
review of that decision by a court of competent jurisdiction.  34 CFR §104.36. 
 
 15. On §504 matters other than your child’s identification, evaluation, and placement, you 
have a right to file a complaint with the district’s 504 Coordinator (or designee), who will investigate 
the allegations to the extent warranted by the nature of the complaint in an effort to reach a prompt and 
equitable resolution. 
 
 16. You also have a right to file a complaint with the Office of Civil Rights.  The address of 
the Regional Office which covers California is: 
 
 Office of Civil Rights, Region IX 
 U.S. Department of Education 
 Old Federal Bldg., 09-8010 
 50 United Nations Plaza, Rm 239 
 San Francisco, CA  94102-4102 
 Telephone (415) 556-7000 
 
Forms/parent504 
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Parents’ Rights 
An Early Start Guide for Families 

 
 

Introduction 
 
Early Start is a statewide system of early intervention services for infants and toddlers, 
from birth to 36 months of age, with disabilities or at risk of having disabilities and their 
families.  Services are provided in a family-centered, multidisciplinary, interagency, and 
community-based system.  California’s Early Start system is governed by federal and 
state statutes and regulations.  Parents* have rights and access to procedural 
safeguards to assure that early intervention services are provided in a manner 
appropriate to their child’s needs and to the concerns of the family.  This booklet is 
intended for parents and other interested persons and provides information on parents’ 
rights under Early Start. 
 
Statute and regulation citations are provided in the margins of this booklet to enable the 
reader to refer to the specific language found in law.  The federal statute governing 
Early Start is Part C of the Individuals with Disabilities Education Act (IDEA), Title 20, 
United States Code, Section 1431 et seq. 
 
Federal regulations are found in Title 34, Code of Federal Regulations, Part 303. 
 
The state law governing Early Start is the California Early Intervention Services Act, 
Government Code, Section 95000 et seq.  State regulations are found in Title 17, 
California Code of Regulations, Sections 52000 through Section 52175. 
 
If you have questions concerning your rights as a parent under Early Start, please 
contact your regional center or local education agency (LEA). 
 

Confidentiality and Access to Records 
 
Early Start records are an important source of information about your child.  The 
information you provide to the regional center or LEA about your child and your family is 
confidential.  Such information will only be shared with authorized persons involved in 
your child’s services.  As a parent,* you have the right to: 
 
1. access records, including the right to have you or your authorized representative 

examine and obtain copies of records relating to your child;  
2. request that any regional center or LEA amend or remove information relating to 

your child from the records; 
3. receive, within five days of your request, copies of records relating to your child 

and/or explanations that you request; 
4. request a meeting with the director of the regional center or the superintendent of 

the LEA about information contained in the record; and 
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5. have personally identifiable information about your child maintained in a 
confidential manner and have its sources, access, uses, and policies for location, 
storage, disclosure, retention, and destruction explained to you per the Family 
Education Rights and Privacy Act. 

 
* In Early Start, parent means: 
 (A) A natural or adoptive parent of a child; 
 (B) A guardian; 
 (C) A person acting in place of a parent (such as a grandparent or stepparent with whom 
the child lives, or a person who is legally responsible for the child’s welfare); 
 (D) A surrogate parent who has been assigned in accordance with CFR 303.406 and CCR 
52175; or 
 (E) A foster parent, when: 

1. The foster parent has no interest that would conflict with the interests of the child, 
2. The natural parents’ authority to make the decisions required of parents has been 

limited or relinquished under State law, and 
3. The foster parent is willing to make the decisions required of parents. 

 
Evaluation and Assessment 

 
The determination of eligibility for Early Start in California includes a timely, 
comprehensive, multidisciplinary evaluation and assessment of every child under age 
three years who is suspected to be in need of early intervention services.  If no parent 
or guardian is available or the child is a ward of the court, a knowledgeable surrogate 
parent who has no conflicting interest will be appointed by a regional center or LEA, 
under Title 17, Section 52175.  Procedural safeguards ensure that families are provided 
their rights under the law. 
 
As a parent, you have the right to: 
 
1. be fully informed of your rights under Early Start; 
2. refer your child for evaluation and assessment, provide information throughout the 

process, make decisions, and give informed consent for your child’s early 
intervention services; 

3. understand and provide voluntary written permission or refusal before the initial 
evaluation and assessments are administered; Consent for evaluation and 
assessment is required only at the time of initial evaluation and assessment to 
receive services.  (If consent is refused, the regional center or LEA may take steps 
to obtain an initial evaluation without parental consent.); 

4. participate in the initial evaluation and assessment process including eligibility 
determination; 

5. receive a completed initial evaluation and assessment within 45 days after the 
referral of your child to a regional center or an LEA; 

6. participate in a meeting to share the results of evaluations and assessments; and 
7. participate in all decisions regarding eligibility and services. 
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IDEA requires the following: 
 
1. Evaluation and assessment materials are administered in the language of the 

parents’ choice or other mode of communication, unless it is clearly not feasible to 
do so. 

2. Evaluation and assessment procedures and materials are selected and 
administered so as not to be racially or culturally discriminatory. 

3. Evaluation and assessment materials are appropriate to assess the specific areas 
of developmental need and are used for the specific purposes for which they were 
designed. 

4. Evaluations and assessments are conducted by qualified personnel. 
5. Evaluations and assessments administered to children with known vision, hearing, 

orthopedic, or communication impairments are selected to accurately reflect the 
child’s developmental level. 

6. Evaluations and assessments are administered in the five developmental areas, 
which include physical development (motor abilities, vision, hearing, and health 
status); communication development; cognitive development; adaptive 
development; and social or emotional development.  Assessments and evaluations 
are ongoing while your child is in Early Start. 

7. Evaluations and assessments shall be conducted in natural environments 
whenever possible. 

8. Pertinent records relating to your child’s health status and medical history are 
reviewed. 

9. No single procedure is used as the sole criterion for determining your child’s 
eligibility for early intervention services. 

10. Interviews to identify family resources, priorities, and concerns regarding the 
development of your child and your family’s needs are voluntary. 

 
Individualized Family Service Plan 

 
An Individualized Family Service Plan (IFSP) is a written plan for providing early 
intervention services to an eligible child and the child’s family.  For an infant or toddler 
who has been evaluated for the first time, a meeting must take place within 45 days of 
the referral to the regional center or LEA to share the results of the evaluation, to 
determine eligibility, and, for children who are eligible, to develop the initial IFSP.  
Evaluation results and determination of eligibility may be shared with families prior to 
the first IFSP meeting. 
 
A periodic review of your child’s IFSP must take place at least every six months.  A 
review may occur more frequently if there are any changes to the IFSP or if you request 
a periodic review with the regional center or LEA.  The IFSP must also be reviewed 
annually to evaluate how your child is doing and to make any needed changes to the 
IFSP. 
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During the development and implementation of an IFSP, you have the right as the 
parent to: 
 
1. attend the IFSP meetings and participate in developing the IFSP; 
2. invite other family members to attend IFSP meetings; 
3. invite an advocate or persons other than family members to attend and participate 

in the IFSP meetings; 
4. have a copy of the complete IFSP; 
5. have the contents of the IFSP fully explained in the language of your choice; 
6. give consent to services listed on the IFSP. If you do not give consent to a service, 

it will not be provided. You may withdraw consent after initially accepting or 
receiving a service; 

7. have services provided in the natural environment or an explanation of why that is 
not possible; 

8. exchange information about your child among other agencies; 
9. be notified in writing before any agency or service provider proposes or refuses to 

initiate or change your child’s identification, evaluation, assessment, placement, or 
the provision of appropriate early intervention services to your child or your family.  
The notice must contain: 
• the action that is proposed or refused, 
• reasons for the action, and 
• all available procedural safeguards. 

The notice must be presented in the language of your choice, unless it is clearly not 
feasible to do so, and may be translated so that you understand its contents; and 
10. voluntarily use private insurance to pay for evaluation, assessment, and required 

early intervention services on the IFSP. 
 

Mediation Conferences, Due Process Hearings, and State Complaints 
 
In Early Start, parents have rights and protections to assure that early intervention 
services are provided to their children in a manner appropriate to their needs, in 
consideration of family concerns, and in compliance with applicable federal and State 
statutes and regulations.  The following procedures are only for children under the age 
of three years. 
 
As a parent, you have the right to: 
 
1. request a due process hearing any time a regional center or LEA proposes or 

refuses to initiate or change the identification, evaluation, assessment, placement, 
and/or provision of appropriate early intervention service(s); 

2. be informed of your right to file a complaint or a request for mediation and/or due 
process; 

3. file a complaint if you believe there has been a violation of any federal or state 
statute or regulation governing early intervention services under Early Start 
including eligibility and services;  
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4. request a mediation conference immediately, prior to a complaint or due process 
hearing request, or at any time during the complaint/due process hearing 
processes to resolve a dispute related to any matter concerning federal or state 
statute or regulation governing early intervention services under Early Start; and 

5. file a complaint if a due process decision fails to be implemented. 
 
Mediation Conference 

Mediation is a voluntary, non-binding, confidential process in which a neutral mediator 
facilitates settlement negotiations between you and another party.  Voluntary mediation 
conferences are an informal way to resolve disagreements with early intervention 
service agencies or to address alleged violations of any state and federal statutes or 
regulations.   

As a parent you have the right to: 
 

1. file a request for mediation as the initial option for resolving a dispute or any time 
during the due process hearing or complaint process, 

2. request a due process hearing or file a state complaint if the disagreement is not 
resolved, 

3. refuse to participate in mediation , 
4. have an impartial person facilitate the mediation conference, 
5. require that the mediation conference is carried out at a time and in a location 

that is reasonably convenient for you, 
6. have all personally identifiable information maintained in a confidential manner, 

and  
7. receive a written document outlining the agreements reached as a result of the 

mediation conference.   
 

Requests for mediation are filed with the: 
 
Office of Administrative Hearings 
Attention: Early Start Intervention Section 
2349 Gateway Oaks Drive, Suite 200 
Sacramento, CA 95833 
(916) 263-0654  Fax: (916) 376-6318 
 
Due Process Hearings 
 
All parents are encouraged to resolve differences at the lowest administrative level 
possible.  When differences between you and a regional center or LEA cannot be 
resolved, due process hearings are available.  You, as a parent, are encouraged to 
seek assistance from your child’s service coordinator, the regional center, or the Special 
Education Local Plan Area (SELPA) office. 
 
Circumstances leading to a due process hearing may be disagreements related to a 
proposal or refusal for identification, evaluation, assessment, placement, or services. 
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Your child will continue to receive the early intervention services identified on the IFSP 
that he/she is currently receiving unless you and the regional center or LEA otherwise 
agree to a change.  If your disagreement involves a new service that has not started, 
your child will receive all services identified on the IFSP that are not in dispute.  This 
does not include your regional center providing early intervention services after your 
child has reached 36 months of age, as federal law and regulations do not allow states 
to pay for early intervention services under any circumstances once your child 
transitions from Early Start.  The program or programs your child enrolls in subsequent 
to transition from Early Start is responsible for providing you and your child services for 
which he or she is eligible to receive. 
 
Requests for a due process hearing are filed at the following address:* 
 
Office of Administrative Hearings 
Attention: Early Start Intervention Section 
2349 Gateway Oaks Drive, Suite 200 
Sacramento, CA 95833 
(916) 263-0654  Fax: (916) 376-6318 
 
*The due process hearing request form may be obtained from your service coordinator, the 
regional center, the LEA, and the Department of Developmental Services (DDS) website: 
www.dds.ca.gov/Forms/pdf/DS1802.pdf 
 
The due process hearing must be completed within 30 days of receipt of the request by 
the Office of Administrative Hearings.  The timely issuance of the written decision may 
not be delayed by any concurrent voluntary local efforts to resolve the matter.  The 
decision will be final unless appealed. 
 
As a parent, you have the right to: 
 
1. have the due process hearing conducted by an impartial person, not employed by 

an agency serving your child, who is knowledgeable in the laws relating to early 
intervention and the service needs of infants, toddlers, and families; 

2. require that the proceeding is carried out at a time and in a location that is 
reasonably convenient for you; 

3. have all personally identifiable information maintained in a confidential manner; 
4. bring a civil action against the other party following completion of the proceeding if 

you disagree with the results; 
5. receive services identified on the IFSP that are not in dispute; and 
6. have mediation discussions kept confidential and not used as evidence in any 

subsequent due process or civil proceedings. 
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During a due process hearing, you also have the right to: 
 
1. be accompanied and advised by counsel and/or by individuals with special 

knowledge with respect to early intervention services for children under age three 
years; 

2. present evidence, confront, cross-examine, and compel the attendance of 
witnesses; 

3. prohibit the introduction of any evidence at the proceeding that has not been 
disclosed to you at least five days before the proceeding begins; 

4. obtain a written or electronic verbatim transcription of the proceeding; and 
5. obtain written findings of facts and decisions within 30 days from the date the 

request is filed. 
 
State Complaints 
 
Any individual or organization may file a signed, written complaint against the DDS, the 
California Department of Education (CDE), or any regional center, LEA, or private 
service provider that receives Part C funds alleging violation of any state or federal early 
intervention statute or regulation.  However, even though DDS is mandated to 
investigate any complaint it receives, state law does not allow disclosure of the Early 
Start recipient’s personally identifiable information without written parental consent, 
other than authorized employees specified by the regional center or LEA. 
 
Information or assistance in filing complaints is available from your child’s service 
coordinator, the regional center office, or the SELPA.  DDS and CDE are available for 
consultation regarding the filing of a complaint.  Additional assistance is available from 
advocacy organizations such as the State Council on Developmental Disabilities or 
Disabilities Rights California.   
 
Complaints are filed directly with the: 
 
Department of Developmental Services 
Office of Human Rights and Advocacy Services 
Attention:  Early Start Complaint Unit 
1600 9th Street, MS 2-15 
Sacramento, CA 95814 
(916) 654-1888 Fax: (916) 651-8210 
 
Any individual or organization who files a complaint has the right to: 
 
1. receive assistance in filing the complaint from a service coordinator, regional 

center, and/or LEA; 
2. not be compelled to use any other procedures under the Education Code or the 

Lanterman Developmental Disabilities Services Act to resolve the complaint; 
3. submit additional information to DDS that may be helpful to the investigation; 
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4. receive a final written decision within 60 days of the date DDS receives the 
complaint; 

5. receive appropriate remedies that may include monetary reimbursement or other 
corrective action, and assurance that services will be provided appropriately in the 
future if the decision of DDS includes remedies for denial of appropriate services; 

6. have any issue in a complaint that is not part of a due process hearing be resolved 
by DDS within 60 days of the receipt of the complaint; 

7. be notified by DDS that the hearing decision is binding if an issue is being raised in 
a complaint that had previously been decided in a due process hearing involving 
the same parties; and 

8. have any complaint resolved that alleges the failure of a public agency or private 
service provider to implement a due process decision. 

 
The complaint must: 
 
1. be in writing and contain a signed statement alleging that DDS, CDE, the regional 

center, LEA, or other service provider involved with Early Start has violated a 
federal or state law or regulation; 

2. provide the name, address, and phone number of the complainant; 
3. contain a statement of facts upon which the violation is based; 
4. include the name of the party against whom the complaint is being filed;  
5. have occurred not more than one year before the date the complaint is received by 

DDS unless a longer period is reasonable because the alleged violation continues 
for the child or other children, or 

6. have occurred not more than three years before the date on which the complaint is 
received by DDS if the complainant is requesting reimbursement or corrective 
action as remediation of the complaint;  

7. the complaint may also include, if applicable, a description of the voluntary steps 
pursued at the local level to resolve the complaint; and 

8. be withdrawn if the Complainant elects to participate in mediation within the 60 day 
complaint investigation. 
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Parents’ Rights: An Early Start Guide for Families 
 

Confidentiality & Access to Records 
Early Start records are an important source of 
information about your child. The information you 
provide to the regional center or local education 
agency (LEA) about your child and your family is 
confidential. Such information will only be shared 
with authorized persons involved in your child’s 
services. 
As a parent,* you have the right to 
1. access records, including the right to have you 

or your representative examine and obtain 
copies of records relating to your child;  You 
may request that any regional center or LEA 
amend or remove information relating to your 
child from the records. [CFR 303.402, CCR 52164, 
CCR 52168] 

2. receive, within five days of your request, copies 
of records relating to your child and/or 
explanations that you request; [CCR 52164]  

3. request a meeting with the director of the 
regional center or the superintendent of the 
LEA about information contained in the record; 
and [CCR 52168] 

4. have personally identifiable information about 
your child maintained in a confidential manner 
and have its sources, access, uses, and policies 
for location, storage, disclosure, retention, and 
destruction explained to you per the Family 
Education Rights and Privacy Act. [CFR 303.401, 
CFR 303.460, CCR 52160, CCR 52162, CCR 52165, 
CCR 52169] 

* Refer to CCR 52000(b) (36) for definition of 
parent. 

Evaluation & Assessment 
The determination of eligibility for Early Start in 
California includes a timely, comprehensive, 
multidisciplinary evaluation and assessment of 
every child under age three years who is suspected 
to be in need of early intervention services. If no 
parent or guardian is available or the child is a ward 
of the court, a knowledgeable surrogate parent who 
has no conflicting interest will be appointed. 
Procedural safeguards ensure that families are 
provided their rights under the law. [CFR 303.322, 
CFR 303.406, CCR 52082]  
As a parent, you have the right to  
1. be fully informed of your rights under Early 

Start; [CFR 303.403, GC 95020(c), CCR 52160, CCR 
52161]  

2. refer your child for evaluation and assessment, 
provide information throughout the process, 
make decisions, and give informed consent for 
your child’s early intervention services; [CFR 
303.401, CFR 303.404, CCR 52040(d)]  

3. understand and provide voluntary written 
permission or refusal before the initial 
evaluation and assessments are administered; 
[CFR 303.405, CCR 52162] 

4. participate in the initial evaluation and 
assessment process including eligibility 
determination; [CFR 303.322, GC 95020, CCR 52082, 
CCR 52084]  

5. receive a completed initial evaluation and 
assessment within 45 days after the referral of 
your child to a regional center or an LEA; [CFR 
303.321, CFR 303.322, CCR 52086]  

6. participate in a meeting to share the results of 

evaluations and assessments; and [GC 95020(b)]  
7. participate in all decisions regarding eligibility 

and services. [CFR 303.343, GC 95014(a), GC 
95020(b), CCR 52082(a), CCR 52104] 

The Individuals with Disabilities Education Act 
(IDEA) requires the following: 
1. Evaluation and assessment materials are 

administered in the language of the parents’ 
choice or other mode of communication, unless 
it is clearly not feasible to do so. [CFR 303.323, 
CCR 52084]  

2. Evaluation and assessment procedures and 
materials are selected and administered so as 
not to be racially or culturally discriminatory. 
[CFR 303.323, CCR 52082]  

3. Evaluation and assessment materials are 
appropriate to assess the specific areas of 
developmental need and are used for the 
specific purposes for which they were designed. 
[CFR 303.322, CCR 52082]  

4. Evaluations and assessments are conducted by 
qualified personnel. [CFR 303.322, CCR 52082, 
CCR 52084]  

5. Evaluations and assessments administered to 
children with known vision, hearing, 
orthopedic, or communication impairments are 
selected to accurately reflect the child’s 
developmental level. [CFR 303.322, CCR 52082]  

6. Evaluations and assessments are administered 
in the five developmental areas, which include 
physical development (motor abilities, vision, 
hearing, and health status); communication 
development; cognitive development; adaptive  
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development; and social or emotional 
development. Assessments and evaluations are 
ongoing while your child is in Early Start. [CFR 
303.322, CCR 52082, CCR 52084, CCR 52102]  

7. Evaluations and assessments shall be conducted 
in natural environments whenever possible. 
[CCR 52082(i), CCR 52084(e)]  

8. Pertinent records relating to your child’s health 
status and medical history are reviewed. [CFR 
303.322, CCR 52082]  

9. No single procedure is used as the sole criterion 
for determining your child’s eligibility for early 
intervention services. [CFR 303.323, CCR 52082]  

10. Interviews to identify family resources, 
priorities, and concerns regarding the 
development of your child and your family’s 
needs are voluntary. [CFR 303.322, CCR 52084, 
CCR 52106] 

 
Individualized Family Service Plan 

An individualized family service plan (IFSP) is a 
written plan for providing early intervention 
services to an eligible child and the child’s family. 
For an infant or toddler who has been evaluated for 
the first time, a meeting must take place within 45 
days of the referral to the regional center or LEA to 
share the results of the evaluation, to determine 
eligibility, and, for children who are eligible, to 
develop the initial IFSP. Evaluation results and 
determination of eligibility may be shared with 
families prior to the first IFSP meeting. [CFR 303.340, 
CFR 303.342, GC 95020(b), CCR 52100, CCR 52102] 
A periodic review of your child’s IFSP must take 
place at least every six months.  A review may 
occur more frequently if there are any changes to 
the IFSP or if you request a periodic review with the 
regional center or LEA. The IFSP must also be 
reviewed annually to evaluate how your child is 
doing and to make any needed changes to the IFSP. 
[CFR 303.342, CCR 52102] 
During the development and implementation of an 
IFSP, you have the right as the parent to  
1. attend the IFSP meetings and participate in 

developing the IFSP; [CFR 303.343, CCR 52104]  
2. invite other family members to attend IFSP 

meetings; [CFR 303.343, CCR 52104]  
3. invite an advocate or persons other than family 

members to attend and participate in the IFSP 
meetings; [CFR 303.343, CCR 52104]  

4. have a copy of the complete IFSP; [CFR 303.402, 
CCR 52102]  

5. have the contents of the IFSP fully explained in 
the language of your choice; [CFR 303.342, CFR 
303.403, CCR 52102]    

6. give consent to services listed on the IFSP. If 
you do not give consent to a service, it will not 
be provided. You may withdraw consent after 
initially accepting or receiving a service; [CFR 
303.342, CFR 303.404, CFR 303.405, CCR 52102]  

7. have services provided in the natural 
environment or an explanation of why that is 
not possible; [CFR 303.12, CFR 303.344, CCR 52106]  

8. exchange information about your child among 
other agencies; [CFR 303.460, CCR 52112, CCR 
52169]  

9. be notified in writing before any agency or 
service provider proposes or refuses to initiate 
or change your child’s identification, 
evaluation, assessment, placement, or the 
provision of appropriate early intervention 
services to your child or your family. [CFR 
303.403, CCR 52161]  
The notice must contain: 
• the action that is proposed or refused, 
• reasons for the action, and  
• all available procedural safeguards. 
The notice must be presented in the language of 
your choice, unless it is clearly not feasible to 
do so, and may be translated so that you 
understand its contents; and [CFR 303.400 to 
303.460, CCR 52161]  

10. voluntarily use private insurance to pay for 
evaluation, assessment, and required early 
intervention services on the IFSP. [CCR 52109(c)] 

Mediation Conferences, Due Process Hearings, and State Complaints 
In Early Start, parents have rights and protections to 
assure that early intervention services are provided 
to their children in a manner appropriate to their 
needs, in consideration of family concerns, and in 
compliance with applicable federal and state statutes 
and regulations. 
 

The following procedures are only for children 
under the age of three years. [CFR 303.422, CCR 52170, 
CCR 52172, CCR 52173, CCR 52174]  
As a parent, you have the right to  
1. request a due process hearing any time a 

regional center or LEA proposes or refuses to 
initiate or change the identification, evaluation, 
assessment, placement, and/or provision of  
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appropriate early intervention service(s); [CFR 
303.419, CFR 303.420, CCR 52172] 
2. be informed of your right to file a complaint or 

a request for mediation or due process; [CFR 
303.510, CCR 52170]  

3. file a complaint if you believe there has been a 
violation of any federal or state statute or 
regulation governing early intervention services 
under Early Start including eligibility and 
services; [CFR 303.511, CCR 52170]  

4. request a mediation conference immediately, 
prior to a complaint or due process hearing 
request, or at any time during the complaint/due 
process hearing processes to resolve a dispute 
related to any matter concerning federal or state 
statute or regulation governing early 
intervention services under Early Start; and 

5. file a complaint if a due process decision fails 
to be implemented. [CCR 52171(e)] 

MEDIATION CONFERENCE 
Mediation is a flexible, non-binding, confidential 
process in which a neutral mediator facilitates 
settlement negotiations between you and another 
party. Voluntary impartial mediation conferences 
are a more informal way to resolve disagreements 
with early intervention service agencies or to 
address alleged violations of any state and federal 
statutes or regulations.  Mediation is voluntary.  
As a parent you have the right to 
1. file a request for mediation as the initial option 

for resolving a dispute or any time during the 
due process hearing or complaint process, 

2. request a due process hearing or file a state 
complaint if the disagreement is not resolved; 

3. refuse to participate In mediation, 
4. have an impartial person facilitate the 

mediation conference, 
5. require that the mediation conference is carried 

out at a time and in a location that is reasonably 
convenient for you, 

6. have all personally identifiable information 
maintained in a confidential manner, and  

7. receive a written document outlining the 
agreements reached as a result of the mediation 
conference. 

Requests for mediation are filed with the: 
Office of Administrative Hearings 
Attention: Early Start Intervention Section 
2349 Gateway Oaks Drive, Suite 2000 
Sacramento, CA 95833 
(916) 263-0654  Fax: (916) 376-6318 

 
 

 

DUE PROCESS HEARINGS 
All parents are encouraged to resolve differences at 
the lowest administrative level possible. When 
differences between you and a regional center or 
LEA cannot be resolved, due process hearings are 
available. You, as a parent, are encouraged to seek 
assistance from your child’s service coordinator, the 
regional center, or the Special Education Local Plan 
Area (SELPA) office. [CFR 303.419, CFR 303.420, CCR 
52172, CCR 52173, CCR 52174]  
 
Circumstances leading to a due process hearing may 
be disagreements related to a proposal or refusal for 
identification, evaluation, assessment, placement, or 
services. [CFR 303.403(a), CFR 303.419, CCR 52172]  
 
Your child will continue to receive the early 
intervention services identified on the IFSP that 
he/she is currently receiving unless you and the 
regional center or LEA otherwise agree to a change. 
If your disagreement involves a new service that has 
not started, your child will receive all services 
identified on the IFSP that are not in dispute. This 
does not include your regional center providing 
early intervention services after your child has 
reached 36 months of age, as federal law and 
regulations do not allow states to pay for early 
intervention services under any circumstances once 
your child transitions from Early Start.  The 
program or programs your child enrolls in 
subsequent to transition from Early Start is 
responsible for providing you and your child 
services for which he or she is eligible to receive. 
[CFR 303.425, CCR 52172(f)] 
 
Requests for a due process hearing are filed with the 
Office of Administrative Hearings at the following 
address:* [CFR 303.420, CCR 52172]  

Office of Administrative Hearings  
Attention: Early Start Intervention Section  
2349 Gateway Oaks Drive, Suite 200 
Sacramento, CA 95833  
(916) 263-0654  Fax: (916) 376-6318 

*The due process hearing request form may be 
obtained from your service coordinator, the regional 
center, the LEA, and DDS website: 
www.dds.ca.gov/Forms/pdf/DS1802.pdf  
The due process hearing must be completed within 
30 days of receipt of the request by the Office of 
Administrative Hearings. The timely issuance of the 
written decision may not be delayed by any 
concurrent voluntary local efforts to resolve the 
matter. The decision will be final unless 
appealed.[CFR 303.423, CCR 52172]  
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As a parent, you have the right to  
[CFR 303.422, CCR 52172]  
1. have the due process hearing conducted by an 

impartial person not employed by an agency 
serving your child who is knowledgeable in the 
laws relating to early intervention and the 
service needs of infants, toddlers, and families; 
[CFR 303.421, CCR 52173, CCR 52174]  

2. require that the proceeding is carried out at a 
time and in a location that is reasonably 
convenient for you; [CFR 303.423, CCR 52172]  

3. have all personally identifiable information 
maintained in a confidential manner; [CFR 
303.460, CCR 52160, CCR 52169] 

4. bring a civil action against the other party 
following completion of the proceeding if you 
disagree with the results; [CFR 303.424]  

5. receive services identified on the IFSP that are 
not in dispute; and [CFR 303.425, CCR 52172]  

6. have mediation discussions kept confidential 
and not used as evidence in any subsequent due 
process or civil proceedings. [CCR 52173(j)] 

During a due process hearing, you also have the 
right to  
1. be accompanied and advised by counsel and/or 

by individuals with special knowledge with 
respect to early intervention services for 
children under age three years; [CFR 303.422, 
CCR 52174]  

2. present evidence, confront, cross-examine, and 
compel the attendance of witnesses; [CFR 
303.422, CCR 52174]  

3. prohibit the introduction of any evidence at the 
proceeding that has not been disclosed to you at 
least five days before the proceeding begins; 
[CFR 303.422, CCR 52174]  

4. obtain a written or electronic verbatim 
transcription of the proceeding; and [CFR 
303.422, CCR 52174]  

5. obtain written findings of facts and decisions 
within 30 days from the date the request is 
filed. [CFR 303.422, CCR 52174] 

STATE COMPLAINTS 
Any individual or organization may file a signed, 
written complaint against the Department of 
Developmental Services (DDS), the California 
Department of Education (CDE), or any regional 
center, LEA, or private service provider that 
receives Part C funds alleging violation of any State 
or federal early intervention statute or regulation. 
The complaint process can also address remedies 
for denial of eligibility or appropriate services. 
However, even though DDS is mandated to 
investigate any complaint it receives, state law does 
not allow disclosure of the Early Start recipient’s 
personally identifiable information without written  

parental consent, other than authorized employees 
specified by the regional center or LEA. 
Information or assistance in filing complaints is 
available from your child’s service coordinator, the 
regional center office, or the special education local 
plan area (SELPA). DDS and CDE are available for 
consultation regarding the filing of a complaint. 
Additional assistance is available from advocacy 
organizations such as the State Council on 
Developmental Disabilities or Disabilities Rights 
California. As efforts to resolve the matter at the 
local level are undertaken, a complaint may be filed 
concurrently with a request for a mediation 
conference or due process hearing. [CFR 303.501, CFR 
303.510, CFR 303.511, CCR 52170] 
 
Complaints are filed with the: 

Department of Developmental Services  
Office of Human Rights and Advocacy Services 
Attention: Early Start Complaint Unit  
1600 9th Street, MS 2-15  
Sacramento, CA 95814  
(916) 654-1888  Fax: (916) 651-8210  
[CFR 303.510, CCR 52170] 

Any individual or organization who files a 
complaint has the right to [CFR 303.511, CCR 52170] 

1. receive assistance in filing the complaint from 
the service coordinator, regional center, or 
LEA; [CCR 52170]  

2. not be compelled to use any other procedures 
under the Education Code or the Lanterman 
Developmental Disabilities Services Act to 
resolve the complaint; [GC 95007, CCR 52170]  

3. submit additional information to DDS that may 
be helpful to the investigation; [CFR 303.512(a)(2)] 

4. receive a final written decision within 60 days 
of the date DDS receives the complaint; [CFR 
303.512(c), CCR 52171]  

5. receive appropriate remedies that may include 
monetary reimbursement or other corrective 
action, and assurance that services will be 
provided appropriately in the future if the 
decision of DDS includes remedies for denial of 
appropriate services; [CFR 303.512, CCR 
52171(a)(4)]  

6. have any issue in a complaint that is not part of 
a due process hearing be resolved by DDS 
within 60 days of the receipt of the complaint; 
[CFR 303.512(c), CCR 52171(c)]  

7. be notified by DDS that the hearing decision is 
binding if an issue is being raised in a 
complaint that had previously been decided in a 
due process hearing involving the same parties; 
and [CCR 52171(d)]  

8. have any complaint resolved that alleges the 
failure of a public agency or private service  
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provider to implement a due process decision. [CCR 
52171(e)] 

The complaint must 
1. be in writing and contain a signed statement 

alleging that DDS, CDE, the regional center, 
LEA, or other service provider involved with 
Early Start has violated a federal or State law or 
regulation; [CFR 303.511, CCR 52170]  

2. provide the name, address, and phone number 
of the complainant; [CCR 52170]  

3. contain a statement of facts upon which the 
violation is based; [CFR 303.511, CCR 52170]  

4. include the name of the party responsible 
against whom the complaint is being filed; 
[CCR 52170] 

 
 

5. have occurred not more than one year before 
the date the complaint is received by DDS 
unless a longer period is reasonable because the 
alleged violation continues for the child or 
other children, or [CCR 52170(c)] 

6. have occurred not more than three years before 
the date on which the complaint is received by 
DDS if the complainant is requesting 
reimbursement or corrective action as 
remediation of the complaint; and 

7. the complaint may also include, if applicable, a 
description of the voluntary steps taken at the 
local level to resolve the complaint. [CCR 52170] 
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     NOTIFICATION TO PARENTS AND GUARDIANS PURSUANT TO EDUCATION CODE 
§48980 

 
YOU ARE HEREBY NOTIFIED that parents and guardians of pupils have been granted 

certain rights under the California Education Code.  A summary of the rights follows.  PLEASE 
READ THEM CAREFULLY.  If you have any questions, it is suggested that you consult the 
Education Code sections themselves, inquire with the Office, or see the following web sites: 
http://www.cde.ca.gov/ 
http://www.cde.ca.gov/spbranch/sed/ 
http://www.leginfo.ca.gov/calaw.html 
http://ccr.oal.ca.gov/ 
www.ed.gov 
http://uscode.house.gov/usc.htm 
http://www.access.gpo.gov/nara/cfr/cfr-table-search.html 
 
Computer access is available at the public library.  See Education Code Section 48980 through 
48985 at http://www.leginfo.ca.gov/calaw.html 
 
If you have any questions, please contact: 
 
Name -     Title -  
 
Telephone - 
 
Address -  
  
The minimum days and pupil free Staff Development Days for the (insert school year) school year 
are as follows: 
 
 
Activities covered by this notice that will be undertaken by the school during the (insert school 
year) school year. The approximate dates of the activities are as follows:  
 
 
 
The high school exit examination will be held on the following date, time, and place: 
 
DATE OF EXAMINATION: _________________  
 
TIME OF EXAMINATION: _________________  
  
PLACE OF EXAMINATION: _________________  
 
The names and active ingredients of all pesticide products expected to be applied at the school 
facility during the upcoming year are as follows: 
 
__ The school district does not make medical and hospital insurance available for pupils of the 
school district. EC 49471. 
 
__ The school district does make medical and hospital insurance available for pupils of the school 
district. This insurance must be purchased and paid for by the parent of the pupil.  EC 49470, 
49472. 
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ACKNOWLEDGEMENT 
(Return this Form to the School of Attendance of Your Son or Daughter) 

 
Please sign and return this acknowledgement, as required by Education Code § 48982.  This is 
simply an acknowledgment by you that you have been informed of your rights.  By signing and 
returning the notice, you are neither consenting nor refusing to consent to participation of the 
pupil in any particular program. 
I acknowledge that I have received the parent rights packet as a parent/guardian of  
 
___________________________________, on __________________2001 

(Name of Student)  (Please Print)   Date  
  
___________________________________________ 
Name of Parent or Guardian (Please Print) 
 
___________________________________________ 
Signature of Parent or Guardian 
 
If you do not wish directory information regarding your child released (see above), please sign 
below and return to the District within the next thirty (30) days.  Note, that this will prohibit 
providing the pupil’s name and other information to the news media, interested schools, parent-
teacher associations, interested employers, and similar parties. 
           
 Do Not Release Directory Information Regarding: 
 

_____________________________. 
  (Pupil’s Name) 
   
___________________________________________ DATED: __________________________ 
(Signature of Parent/Guardian or Eligible Student) 
 

REQUEST FOR SCHOOL REASSIGNMENT WITHIN SCHOOL DISTRICT 
APPLICATION FORM 

 
Date application submitted: ______________________________ 
 
Student's Name: ______________________________________________________________  
 
Parent's Name:  _______________________________________________________________ 
 
Parent's Address: _____________________________________________________________ 
 
Parent's Telephone Number: ____________________________________________________ 
 
Present school of attendance: ___________________________________________________ 
 
School that student would like to attend: __________________________________________ 
 
___________________________________________ DATED: ________________________ 
(Signature of Parent/Guardian or Eligible Student) 
 
Date Received by School __________________ School Official _______________________ 
 
___Approved; On hold (school is full) ____ Dated ________________________________
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ADVANCED PLACEMENT EXAMINATION FEES - State funds are available to cover the costs 
of advanced placement examination fees pursuant to Education Code Section 52244.  See - 
http://www.cde.ca.gov/ and http://www.cde.ca.gov/pr/ap/ 

 
AIDS PREVENTION INSTRUCTION (EDUCATION CODE  §51201.5) -  The District is required 
to provide AIDS prevention instruction to pupils in grades 7-12 inclusive, unless the pupil’s parent 
or guardian specifically requests that the pupil not receive AIDS prevention instruction.  The 
pupil’s parent or guardian may request that the pupil not receive AIDS prevention and instruction 
will not be provided. 
 
ALTERNATIVE SCHOOLS - California State law authorizes all school districts to provide for 
alternative schools.  This law particularly authorizes interested persons to request the Board to 
establish alternative school programs.  See Education Code Section 58500 at   
http://www.leginfo.ca.gov/calaw.html 
 
ANIMALS - A pupil may choose to refrain from participating in an education project involving the 
harmful or destructive use of animals pursuant to Education Code §32255 et. seq.  
 
ATTENDANCE OPTIONS - are contained in Education Code Section 48204, which provides 
that: Notwithstanding Section 48200, a pupil shall be deemed to have complied with the 
residency requirements for school attendance in a school district, provided he or she is any of the 
following: 
   (a) A pupil placed within the boundaries of that school district in a regularly established licensed 
children's institution, or a licensed foster home, or a family home pursuant to a commitment or 
placement under Chapter 2 (commencing with Section 200) of Part 1 of Division 2 of the Welfare 
and Institutions Code.  An agency placing a pupil in a home or institution described in this 
subdivision shall provide evidence to the school that the placement or commitment is pursuant to 
law. 
   (b) A pupil for whom interdistrict attendance has been approved pursuant to Chapter 5 
(commencing with Section 46600) of Part 26. 
   (c) A pupil whose residence is located within the boundaries of that school district and whose 
parent or legal guardian is relieved of responsibility, control, and authority through emancipation. 
   (d) A pupil who lives in the home of a caregiving adult that is located within the boundaries of 
that school district.  Execution of an affidavit under penalty of perjury pursuant to Part 1.5 
(commencing with Section 6550) of Division 11 of the Family Code by the caregiving adult shall 
be a sufficient basis for a determination that the pupil lives in the caregiver's home, unless the 
school district determines from actual facts that the pupil is not living in the caregiver's home. 
   (e) A pupil residing in a state hospital located within the boundaries of that school district. 
   (f) An elementary school pupil, one or both of whose parents, or whose legal guardian, is 
employed within the boundaries of that school district. 
   (1) Nothing in this subdivision requires the school district within which the pupil's parents or 
guardians are employed to admit the pupil to its schools.  Districts may not, however, refuse to 
admit pupils under this subdivision on the basis, except as expressly provided in this subdivision, 
of race, ethnicity, sex, parental income, scholastic achievement, or any other arbitrary 
consideration. 
   (2) The school district in which the residency of either the pupil's parents or guardians is 
established, or the school district to which the pupil is to be transferred under this subdivision, 
may prohibit the transfer of the pupil under this subdivision if the governing board of the district 
determines that the transfer would negatively impact the district's court-ordered or voluntary 
desegregation plan. 
   (3) The school district to which the pupil is to be transferred under this subdivision may prohibit 
the transfer of the pupil if the district determines that the additional cost of educating the pupil 
would exceed the amount of additional state aid received as a result of the transfer. 
   (4) Any district governing board prohibiting a transfer pursuant to paragraph (1), (2), or (3) shall 
identify, and communicate in writing to the pupil's parent or guardian, the specific reasons for that 
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determination and shall ensure that the determination, and the specific reasons therefor, are 
accurately recorded in the minutes of the board meeting in which the determination was made. 
   (5) The average daily attendance for pupils admitted pursuant to this subdivision shall be 
calculated pursuant to Section 46607. 
   (6) Unless approved by the sending district, this subdivision does not authorize a net transfer of 
pupils out of any given district, calculated as the difference between the number of pupils exiting 
the district and the number of pupils entering the district, in any fiscal year in excess of the 
following amounts: 
   (A) For any district with an average daily attendance for that fiscal year of less than 501, 5 
percent of the average daily attendance of the district. 
   (B) For any district with an average daily attendance for that fiscal year of 501 or more, but less 
than 2,501, 3 percent of the average daily attendance of the district or 25 pupils, whichever is 
greater. 
   (C) For any district with an average daily attendance of 2,501 or more, 1 percent of the average 
daily attendance of the district or 75 pupils, whichever is greater. 
   (7) Once a pupil is deemed to have complied with the residency requirements for school 
attendance pursuant to this subdivision and is enrolled in a school in a school district whose 
boundaries include the location where one parent or both parents of a pupil is employed, or 
where the pupil's legal guardian is employed, the pupil shall not have to reapply in the next school 
year to attend a school within that school district and the district governing board shall allow the 
pupil to attend school through the 12th grade in that district if the parent or guardian so chooses, 
subject to paragraphs (1) to (6), inclusive. 
 
ATTENDANCE OPTIONS WITHIN DISTRICT - A policy has been established regarding open 
enrollment within the district for children meeting residency requirements.  EC 35160.5.  
Application shall be made to the school that the pupil seeks to attend on the form provided with 
this packet.  
 
CAREER COUNSELING -The School will be providing career counseling and course selection 
assistance to students in the 7-12 grades during the school year.  If you, as a parent or guardian, 
wish to participate in these counseling and decision sessions, which is your right, please contact: 
the school principal. 
 
COLLEGE - Parents are advised of the importance of investing for future college or university 
education for their children and of considering appropriate investment options including, but not 
limited to, United States Savings Bonds. 
 
COLLEGE ADMISSION REQUIREMENTS  
 
The information required by EC 51229   is attached to this packet.  EC 51229  provides that each 
school year  a school district offering any of grades 9 to 12, inclusive, shall provide the parent or 
guardian of each minor pupil enrolled in any of those grades in the district with  written notification 
that, to the extent possible, shall not exceed one page in length and that includes all of the 
following: 
   (1) A brief explanation of the college admission requirements. 
   (2) A list of the current University of California and California State University Web sites that 
help pupils and their families learn about college admission requirements and that list high school 
courses that have been certified by the University of California as satisfying the requirements for 
admission to the University of California and the California State University. 
   (3) A brief description of what career technical education is, as defined by the school. 
   (4) The Internet address for the portion of the Web site of the department where pupils can 
learn more about career technical education. 
   (5) Information about how pupils may meet with school counselors to help them choose courses 
at their school that will meet college admission requirements or enroll in career technical 
education courses, or both. 
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   (b) For purposes of this section, "college admission requirements" means the list of courses 
that satisfy the subject requirements for admission to the California State University and the 
University of California. 
 
DENTAL ASSESSMENT REQUIRED  
 
A pupil, while enrolled in kindergarten in a public school, or while enrolled in first grade in a public 
school if the pupil was not previously enrolled in kindergarten in a public school, shall, no later 
than May 31 of the school year, present proof of having received an oral health assessment by a 
licensed dentist, or other licensed or registered dental health professional operating within his or 
her scope of practice, that was performed no earlier than 12 months prior to the date of the initial 
enrollment of the pupil. (EC 49452.8) 
 

DISABILITIES  
 

Section 504 of the Rehabilitation Act of 1973 prohibits discrimination and assures that disabled 
students have educational opportunities and benefits equal to those provided to nondisabled 
students. 
 
An eligible student under §504 is a student who (a) has, (b) has a record of having, or (c) is 
regarded as having, a physical or mental impairment which substantially limits a major life activity 
such as learning, self-care, walking, seeing, hearing, speaking, breathing, working, and 
performing manual tasks. 
 
Many students will be eligible for educational services, under both §504 and the Individuals with 
Disabilities Education Act (IDEA).  Students who are eligible under the IDEA have many specific 
rights that are not available to students who are eligible solely under §504.  It is the purpose of 
this portion of the notice to set out the rights assured by §504 to those disabled students who do 
not qualify under the IDEA. 
 
The enabling regulations for §504 as set out in 34  CFR  Part 104  provide parents and/or 
students with the following rights (see http://www.access.gpo.gov/nara/cfr/cfr-table-search.html ): 
 
1.  You have a right to be informed by the District of your rights under §504.  (The purpose of this 
Notice is to advise you of those rights.)  34 CFR §104.32. 
 
2. Your child has the right to an appropriate education designed to meet his/her individual 
educational needs as adequately as the needs of non-disabled students are met.  34 CFR 
§104.33. 
 
3.  Your child has the right to free educational services except for those fees that are imposed on 
nondisabled students or their parents.  Insurers and similar third parties are not relieved from any 
otherwise valid obligation to provide or pay for services provided to a disabled student.  34 CFR 
§104.33. 
 
4.  Your child has a right to placement in the least restrictive environment.  34 CFR §104.34. 
 
5.  Your child has a right to facilities, services, and activities that are comparable to those 
provided for non-disabled students.  34 CFR §104.34. 
 
6. Your child has a right to an evaluation prior to an initial §504 placement and any subsequent 
significant change in placement.  34 CFR §104.35. 
 
7.  Testing and other evaluation procedures must conform with the requirements of  34 CFR 
§104.35 as to validation, administration, areas of evaluation, etc.  The district shall consider 
information from a variety of sources, including aptitude and achievement tests, teacher 
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recommendations, physical condition, social and cultural background, adaptive behavior, physical 
or medical reports, student grades, progress reports, parent observations, anecdotal reports, and 
TEAMS/TAAS scores, 34 CFR §104.35. 
 
8.  Placement decisions must be made by a group of persons (i.e., the §504 Committee), 
including persons knowledgeable about your child, the meaning of the evaluation data, the 
placement options, and the legal requirements for least restrictive environment and comparable 
facilities.  34 CFR §104.35. 
 
9. If eligible under §504, your child has a right to periodic reevaluations, generally every three 
years.  34 CFR §104.35. 
 
10. You have the right to notice prior to any action by the district in regard to the identification, 
evaluation, or placement of your child.  34 CFR §104.36. 
 
11. You have the right to examine relevant records.  34 CFR §104.36. 
 
12. You have the right to an impartial hearing with respect to the districts’ actions regarding your 
child’s identification, evaluation, or educational placement, with opportunity for parental 
participation in the hearing and representation by an attorney.  34 CFR §104.36. 
 
13. If you wish to challenge the actions of the district’s §504 Committee in regard to your child’s 
identification, evaluation, or educational placement, you should file a written Notice of Appeal with 
the district’s §504 Coordinator within 30 calendar days from the time you received written notice 
of the §504 Committee’s action(s).  A hearing will be scheduled before an impartial hearing officer 
and you will be notified in writing of the date, time, place for the hearing. 
 
14. If you disagree with the decision of the impartial hearing officer, you have a right to a review 
of that decision by a court of competent jurisdiction.  34 CFR §104.36. 
 
15. On §504 matters other than your child’s identification, evaluation, and placement, you have a 
right to file a complaint with the district’s 504 Coordinator (or designee), who will investigate the 
allegations to the extent warranted by the nature of the complaint in an effort to reach a prompt 
and equitable resolution. 
 
16. You also have a right to file a complaint with the Office of Civil Rights.  The address of the 
Regional Office that covers California is: Office of Civil Rights, Region IX, U.S. Department of 
Education, Old Federal Bldg., 09-8010, 50 United Nations Plaza, Rm 239, San Francisco, CA  
94102-4102; Telephone (415) 556-4275; http://www. ed.gov/offices/ocr/index.html 
 
DISCIPLINE - Also, please take notice, pursuant to Education Code §35291, that there are 
available at the office, rules pertaining to student discipline, a copy of this is available to you upon 
request.   
 
DISCRIMINATION - The District does not engage in unlawful discrimination.  Unlawful 
discrimination is discrimination on the basis of religion, race, color, ancestry, ethnicity, national 
origin, ethnic group identification, age, sex, gender, sexual harassment, sexual orientation, 
physical or mental disability, opposition to discriminatory practices, participation in any activity to 
enforce the Uniform Complaint Procedures, association or affiliation with persons of color or a 
particular ethnic group, or association or affiliation with organizations promoting the interests of 
persons of color or a particular  ethnic group.  Title IX of the Education Amendments of 1972 
declares in part that:   
 
No person in the United States shall, on the basis of sex, be excluded from participation in, be 
denied benefits of, or be subjected to discrimination under any education program or activity 
receiving federal financial assistance. 
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  EXCUSE FROM SCHOOL 
 

A pupil shall be excused from school for justifiable personal reasons, under specified 
circumstances, and by written request approved by the school principal.  The pupil shall be 
allowed to complete assignments and tests missed during the absence pursuant to Education 
Code §48205, below.  See- http://www.leginfo.ca.gov/calaw.html 
 
School authorities may (but are not required to) excuse any pupil from school for the purpose of 
obtaining confidential medical services without the consent of the pupil’s parent or guardian.  
(Education Code §46010.1) 
 
The written consent of the parent or guardian is required for the pupil to be excused from school 
in order to participate in religious exercises or to receive moral and religious instruction, as 
provided in Education Code §46014. See- http://www.leginfo.ca.gov/calaw.html 
 
FINGERPRINT PROGRAM - A fingerprint program is offered to all children enrolled in 
kindergarten or newly enrolled in the district pursuant to Education Code §32390. 
     
FREE OR LOW-COST MEALS - Free or low-cost meals are available to qualifying needy pupils 
attending public schools pursuant to Education Code §49510 et.seq. 
 
HIGH SCHOOL EXIT EXAMINATION - Commencing with the 2003-04 school year, and each 
school year thereafter, each pupil completing 12th grade will be required to successfully pass the 
high school exit examination in language arts and mathematics administered pursuant to Chapter 
8 (commencing with Section 60850) of Part 33 of the Education Code.  In order to pass the exit 
examination the student must learn the content of the instructional textbooks and what is taught 
consistent with the state's adopted curriculum frameworks for the subjects tested.  Individuals 
with exceptional needs shall be administered the examination with appropriate accommodations, 
where necessary.  The consequences of not passing the examination are that the student will not 
graduate.  Passing the examination is a condition of graduation. See - 
http://www.cde.ca.gov/statetests/hsee/hsee.html and http://www.cde.ca.gov/ 
 
HOSPITAL AND HOME SCHOOLING -Hospitalized students, students in residential health 
facilities, or students with temporary disabilities are entitled to instructional services pursuant to 
Education Code §§48206.3, 48207, and 48208.  See- http://www.leginfo.ca.gov/calaw.html 
 
IMMUNIZATION - The written consent of the parent or guardian is required for the administration 
of an immunizing agent to the pupil, as provided in Education Code §49403. 
 
MEDICAL SERVICE - The consent of the parent or guardian is required before a student may be 
compelled to accept medical or hospital service provided through district insurance policies 
and/or membership in a non-profit corporation defraying cost of medical or hospital service 
pursuant to Education Code §49472. 
 
MEDICAL INSURANCE NOT PROVIDED - The school district does not make medical and 
hospital insurance available for pupils of the school district. EC 49471. 
 
MEDICATION - Any pupil who is required to take, during the regular schoolday, medication 
prescribed for him or her by a physician and surgeon, may be assisted by the school nurse or 
other designated school personnel or may carry and self-administer prescription auto-injectable 
epinephrine if the school receives the appropriate written statements identified in EC 49423.  See 
- http://www.leginfo.ca.gov/calaw.html 
 
PESTICIDE PRODUCTS - As required by Education Code Sections 17612 and 48980.3, the 
names and active ingredients of all pesticide products expected to be applied at the school facility 
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during the upcoming year are listed above. The Internet address used to access information on 
pesticides and pesticide use reduction developed by the Department of Pesticide Regulation 
pursuant to Section 13184 of the Food and Agricultural Code is http://www.cdpr.ca.gov/  You may 
register with the school district if they wish to receive notification of individual pesticide 
applications at the school facility.   
 
PHYSICAL EXAM - A written statement from the custodial parent or guardian of a pupil which 
states that said parent or guardian refusal to consent to a physical exam of the pupil will prevent 
such an exam pursuant to Education Code §49451. 
 
PUPIL RECORDS - Federal and State laws grant certain rights: 
 
1. The right of the parent or eligible students to access pupil records, and to interpretation of 
those records by qualified certificated personnel where requested; 
2. The types and locations of student records and information contained therein which are 
directly related to students and maintained by the office; 
3. The position of the official responsible for the maintenance of each type of record; 
4. The location of the log or record required to be maintained which sets forth a list of the 
persons, agencies, or organizations requesting or receiving information, as required pursuant to 
California Education Code §49064; 
5. The policies of the District for reviewing and expunging those records; 
6. The procedures for challenging the contents of the pupil records by the parent or eligible 
student; 
7. The cost that will be charged to the parent for the reasonable expense of reproducing 
copies of records; 
8. The criteria used by the District in defining “school officials and employees” and in 
determining “legitimate educational interest” as used in Education Code §§49064 and 
49076(a)(1); 
9. The categories of information that the District has designated as “directory information”; 
10. The right of the parent or eligible student to file a complaint with the United States 
Department of Health, Education and Welfare concerning an alleged failure of the District to 
comply with the provisions of Sections 438 of the General Education and Provisions Act (20 USC 
§1232(g)); 
11. Other rights and requirements set forth in Chapter 6.5 of the California Education Code 
§49060 et.seq. 
12. Procedure for challenging grades and regulations regarding pupil achievement.  
Education Code §§49066 and 49077. 
 

The District also makes student “directory information” available in accordance with State 
and Federal laws.  “Directory information” includes the student’s name, address, telephone 
number, date and place of birth, major field of study, participation in officially recognized activities 
and sports, weight and height of members of the athletic teams, dates of attendance, degrees 
and awards received, and the most recent previous public or private school attended by the 
student.  Upon written request from a parent or from an eligible student, the District will withhold 
directory information about the student.  Unless such a written request is received by the District 
within thirty (30) days of the receipt of this notification, the District will presume that the parent or 
the pupil consents to the dissemination of this information, until such time as said written request 
is received by the District. 
 
 When a student moves to a new district, records will be forwarded upon the request of 
the new school district.  At the time of transfer, the parent or eligible student may review, receive 
a copy at a reasonable fee, and/or challenge the records.  When the District is requesting a 
transfer of records from another district or a private school, the office will notify the parent of his 
right to receive a copy of, and to a hearing to challenge the content of, the record in accordance 
with the regulations of the State Board of Education.  See Education Code §§49060 etc. at 
http://www.leginfo.ca.gov/calaw.html 
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Types of pupil records and information which are directly related to students and maintained by 
the institution are those records required or permitted to be maintained by 5 CCR 432, and 
include records of enrollment, scholarship, addresses, immunizations, health information, 
participation in special education programs including required tests, case studies, authorizations, 
and actions necessary to establish eligibility for admission or discharge, language training 
records, progress slips, parental restrictions regarding access to directory information or related 
stipulations, parent or adult pupil rejoinders to challenged records and to disciplinary action, 
parental authorizations or prohibitions of pupil participation in specific programs, results of 
standardized tests, objective counselor and/or teacher ratings, routine discipline data, verified 
reports of relevant behavioral patterns, all disciplinary notices, and attendance records not 
covered in the Administrative Code Section 400. 
  
The school principal is the person responsible for the maintenance of the above records. 
 
The log or record required to be maintained pursuant to Education Code Section 49064 is kept at 
the front of each student's file.  
 
The criteria to be used by the district in defining "school officials and employees" and in 
determining "legitimate educational interest" as used in Education Code Section 49064 and 
paragraph (1) of subdivision (a) of Section 49076 is whether the person is a school official or 
employee of the district authorized by state and federal law to have access to the records, and, 
whether the person has a legitimate educational reason to inspect the record. 
 
The policies of the institution for reviewing and expunging student records are set forth in 
Education Code Sections 49066, 49067, 49069, 49070, 49071, 49072, 49075, 49077, and Board 
Policy.  See - http://www.leginfo.ca.gov/calaw.html 
 
Parents, and persons authorized in writing by the parent, have a right to access and review 
student records. Parents may challenge the contents of the student's records and request that 
information contained in the records be expunged for any of the reasons set forth in Education 
Code Section 49070.  
 
Except as provided by Education Code Sections 49065 and 56504, the parent will be charged the 
actual cost for reproducing copies of records. The School Board has established the actual cost 
at   twenty-five cents per page copied.  
 
Board Policy has established the following categories of information as directory information 
pursuant to Section 49061 and 49073: 
 
"Directory information" means one or more of the following items: student's name, address, 
telephone number, date and place of birth, major field of study, participation in officially 
recognized activities and sports, weight and height of members of athletic teams, dates of 
attendance, degrees and awards received, and the most recent previous public or private school 
attended by the student. 
 
Rights and requirements are set forth in Education Code Sections 49060 through 49083.  See - 
http://www.leginfo.ca.gov/calaw.html 
 
 Parents have the right to file a complaint with the United States Department of Health, Education, 
and Welfare concerning an alleged failure by the district to comply with the provisions of Section 
438 of the General Education Provisions Act (20 U.S.C.A. Sec. 1232g).  See - 
http://www.cde.ca.gov/   
www.ed.gov 
http://uscode.house.gov/usc.htm 
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The prospectus of school curriculum, prepared pursuant to Education Code Section 49091.14, is 
available upon request.  
 
SCHOOL ACCOUNTABILITY REPORT CARD - The school annually issues a school 
accountability report card, a copy of which will be provided upon request. 
 
SEX EDUCATION - Written and audiovisual educational materials used in comprehensive sexual 
health education and HIV/AIDS prevention education are available for inspection.  The 
comprehensive sexual health education or HIV/AIDS prevention education will be taught by 
school district personnel and by outside consultants.  The parent or guardian may request in 
writing that his or her child not receive comprehensive sexual health education or HIV/AIDS 
prevention education.  Copies of Education Code Sections 51930 through 51939 are available on 
request, and may also be found on the Internet at http://www.leginfo.ca.gov/calaw.html 

 
 

SEXUAL HARASSMENT POLICY 
 
I. INTRODUCTION: 
 

Sexual harassment is against the law and a violation of this policy. 
 
It is the policy of the District, to provide an educational, employment, and business 

environment free from sexual harassment as defined below. 
 
It shall be a violation of this policy for any officer, employee, contractor, agent or student 

of the District to engage in sexual harassment as defined below.   
 

II. EDUCATIONAL ENVIRONMENT: 
 

Within the educational environment, sexual harassment is prohibited between students, 
between employees and students, between non-employees and students, between employees 
and employees, and between employees and other persons. 

 
III. WORK ENVIRONMENT: 
 
 Within the work environment sexual harassment is prohibited between supervisors, 
between supervisors and employees, between employees, between students, and between 
students and employees, and between employees and other persons. 
 
IV. DEFINITION OF SEXUAL HARASSMENT: 
 

A. Definition 
 

“Sexual harassment” means unwelcome sexual advances, requests for sexual 
favors, or other verbal, visual, or physical conduct of a sexual nature, made by someone from or 
in the work or educational setting, under any of the following conditions: 

 
a. Submission to the conduct is explicitly or implicitly made a term or a 

condition of any individual’s employment, academic status, or progress. 
 
b. Submission to, or rejection of, the conduct by the individual is used as 

the basis of employment or academic decisions affecting the individual. 
 
c. The conduct has the purpose or effect of having a negative impact upon 

the individual’s work or academic performance, or creating an intimidating, hostile, or offensive 
work or educational environment. 
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d. Submission to, or rejection of the conduct by the individual is used as the 

basis for any decision affecting the individual regarding benefits and services, honors, programs, 
or activities available at or through the educational institution. 
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B. Specific Examples: 
 

For the purpose of further clarification, sexual harassment includes but is not 
limited to: 

 
(1) Making unsolicited written, verbal, physical, and/or visual contact with 

sexual overtones.  (Written examples include, but are not limited to:  suggestive or obscene 
letters, notes, and invitations.  Verbal examples include but are not limited to:  derogatory 
comments, slurs, jokes, and epithets. Physical examples include but are not limited to:  assault, 
touching, impeding, or blocking movement.  Visual examples include, but are not limited to:  
leering, gestures, partial or total nudity, display of sexually suggestive objects or pictures, 
cartoons, or posters, or the wearing of sexually suggestive clothing not meeting dress standards 
for students or employees.) 

 
(2) Continuing to express sexual interest after being informed that the 

interest is unwelcome. 
 
(3) Making reprisals, threats of reprisal, or implied threats of reprisal 

following a negative response.  For example, within the work environment either implying or 
actually withholding support for an appointment, promotion, or change of assignment, suggesting 
a poor performance report will be prepared, or suggesting probation will be failed.  For example, 
within the educational environment either implying or actually withholding grades earned or 
deserved, suggesting a poor performance evaluation will be prepared, or suggesting a 
scholarship recommendation or college application will be denied. 

 
(4) Within the work environment, engaging in implicit or explicit coercive 

sexual behavior that is used to control, influence, or affect the career, salary, and/or work 
environment of another employee.  Within the educational environment, engaging in implicit or 
explicit coercive sexual behavior that is used to control, influence, or affect the educational 
opportunities, grades, and/or learning environment of a student. 

 
(5) Offering favors or educational or employment benefits, such as grades or 

promotions, favorable performance evaluations, favorable assignments, favorable duties or shifts, 
recommendations, reclassifications, etc., in exchange for sexual favors. 

 
(6) The viewing, printing, or transmission of any obscene, pornographic, or 

other material of a harassing or sexual nature on a computer. 
 
(Ref:  Section 703 of Title Vii of the United States Civil Rights Act, as 

interpreted by the United States Equal Employment Opportunity Commission, 29 CFR, 
§1604.11; and Section 7287.6 of Title 2 of the California Administrative Code.) 

 
V. COMPLAINT PROCEDURES: 
 
 A. Informal Resolution: 
 

Employees, students, or other individuals who feel aggrieved because of conduct 
that may constitute sexual harassment should directly inform the persons engaging in such 
conduct that such conduct is offensive and must stop. 

 
Employees, students, or other individuals who feel aggrieved because of conduct 

that may constitute sexual harassment shall inform the Principal or Superintendent so that he/she 
may take remedial action. 

 
B. Formal Complaints: 
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(1) Complaints brought by students - an aggrieved student may file a written 

complaint with the principal.  The principal shall forward a copy of the complaint to the 
Superintendent. 

 
(2) Complaints brought by employees or other individuals - an employee or 

other individual may file a written complaint with the Superintendent.  
 
(3) The informal resolution procedures set forth in paragraph A above are 

not a precondition to the filing of a complaint. 
 
(4) Persons filing a complaint need not file a complaint with a person who 

they feel is sexually harassing them.  In such case, the complaint should be filed with that 
person’s superior (ie., Superintendent, Board), who will then act in place of that person. 

 
C. Investigation: 
 

As soon as the Superintendent receives the complaint, the Superintendent or the 
Superintendent’s designee shall conduct an investigation.  The investigation shall include 
interviewing the complaining employee and the alleged harasser, interviewing any witnesses to 
the conduct and interviewing any other victims of the conduct that the employer has reason to 
believe may exist. 

 
The person investigating the complaint shall complete the investigation and make 

a determination within fifteen (15) days from the date that the written complaint is received. 
 

D. Determination: 
 
The person investigating the matter will prepare a written factual report and a written 

determination.  Even if the investigation is inconclusive, the factual report shall be prepared 
setting forth the allegations and available information regarding the matter, as well as the 
disposition of the matter and any corrective action taken.  The determination of the 
Superintendent or the Superintendent’s designee should be communicated to the complaining 
employee, the alleged harasser, and where appropriate to others directly involved.  In appropriate 
cases, the Superintendent will initiate disciplinary action against the harasser that is 
commensurate with the severity of the offense, and sufficient to put a stop to the harassment.  
Where appropriate, the complaining employee will be told of the disciplinary action taken. 

 
E. Further Harassment: 
 
The Superintendent will insure that no harassment of the complaining employee occurs in 

the future and that no retaliation against the complaining employee occurs as a result of the filing 
of the complaint. 

 
VI. CONFIDENTIALITY: 
 
 A complaint and the results of the investigation shall be confidential to the extent 
reasonably possible under the investigation process.  Witnesses and those interviewed shall be 
informed of the confidential nature of the issues and the investigation and shall be informed that it 
will be a violation of this policy to disclose the complaint or the nature of the investigation to 
others. 
 
VII. RETALIATION IS PROHIBITED: 
 
 The initiation of a complaint of sexual harassment will not cause any reflection on the 
complainant nor will it affect such person's future business dealings with the District, his or her 
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employment, compensation or work assignments, or, in the case of students, grades, class 
selection, or other matters pertaining to the complainant’s status as a student of any program. 
Persons retaliating against the complainant will be disciplined as set forth below. 
 
VIII. PENALTIES FOR SEXUAL HARASSMENT: 
 

Penalties for sexual harassment include: 
 
a. For students - suspension or expulsion, or other appropriate discipline. 
 
b. For employees - suspension or dismissal, or other appropriate discipline. 
 
These penalties also apply to any person who retaliates against a person for filing a 

sexual harassment complaint. 
 
Should disciplinary action be taken against another student, or an employee under this 

policy, the disciplinary action shall follow the due process procedures required for such 
disciplinary action, and the student or employee shall have the appeal rights provided for the 
action taken.  Employee dismissals will follow standard employee dismissal procedures.  Student 
expulsions will follow standard student expulsion procedures. 

 
 

IX. NOTICE UPON ADOPTION: 
 

A copy of this policy shall be posted on each student and employee bulletin board.  
Thereafter, a copy of this policy shall be given to each new student and employee. 

 
A copy of this written policy on sexual harassment shall be displayed in a prominent 

location in the main administrative building or other area of the campus or school site.  
“Prominent location” means that location, or those locations in the main administrative building or 
other area where notices regarding rules, regulations, procedures, and standards of conduct are 
posted. 

 
A copy of this written policy on sexual harassment, as it pertains to students, shall be 

provided as part of any orientation program conducted for new students at the beginning of each 
quarter, semester, or summer session, as applicable. 

 
A copy of this written policy on sexual harassment, and a copy of the State Department of 

Fair Employment and Housing Information Sheet, shall be provided all employees at the 
beginning of the first quarter or semester of the school year, or at the time that there is a new 
employee hired. 

 
A copy of this written policy on sexual harassment shall appear in any publication that 

sets forth comprehensive rules, regulations, procedures, and standards of conduct. 
 
A copy of this written policy on sexual harassment shall be included in the annual 

notification that the district is required to provide to the parent or guardian or each minor pupil at 
the beginning of each school year. 

 
The State Department of Fair Employment and Housing Poster, and the State 

Department of Fair Employment and Housing Information Sheet, shall be prominently posted in 
each employee break room, and in each building where employees work.  

 
X. WHERE TO OBTAIN FURTHER INFORMATION: 
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 You may obtain copies of these rules and procedures for reporting charges of sexual 
harassment and for pursuing available remedies from the District office. 
 
 If your complaint is not dealt with to your satisfaction at that level, you have a right to 
employ an attorney at your own expense, and/or to file a complaint with the State Department of 
Fair Employment and Housing at the following telephone numbers and address: 
Telephone   (800) 884-1684 
 www.dfeh.ca.gov 
Addresses: 2014 “T” Street, Suite 210, Sacramento, CA  95814, or,  
San Francisco, 455 Golden Gate Avenue, Suite 7600, San Francisco, CA  94102 
  
 

SPECIAL EDUCATION RIGHTS 
 

"Special Education Rights of Parents and Children" are provided herewith.  Additional 
copies may be downloaded from http://www.cde.ca.gov/spbranch/sed/family.htm  (see- Rights 
of Parents and Children - Notice of Procedural Safeguards, Revised October 2000 - English - 
Spanish); See also http://www.cde.ca.gov/spbranch/sed/  
http://www.ed.gov/offices/OSERS/OSEP/ 
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UNIFORM COMPLAINT PROCEDURES 
 

 We have adopted Uniform Complaint Procedures that include the opportunity to appeal to 
the State Department of Education.   
 

If you wish to file a complaint, you may contact the Superintendent at the District Office.  
Your complaint should be filed with the Superintendent.  Should you have any questions 
concerning the complaint process and your rights to file a complaint, you may contact  the 
Superintendent at the District Office. 

 
You have a right to file a written complaint in the event that you believe that the District is 

in violation of any State or Federal laws in any of the following programs: Adult basic education, 
consolidated categorical aid programs, Indian and migrant education, vocational education, 
childcare and development programs, child nutrition programs and special education programs.   

 
You have the right to file a written complaint following these procedures if you believe that there 
has been unlawful discrimination by the District in any program or activity conducted by the 
District, which is funded directly by, or that receives or benefits from, any state financial 
assistance.  Complaints of discrimination must be initiated within six (6) months of the time of the 
event or within six (6) months of the time when you found out about the event. 

 
Unlawful discrimination is discrimination on the basis of religion, race, color, ancestry, 

ethnicity, national origin, ethnic group identification, age, sex, gender, sexual harassment, sexual 
orientation, physical or mental disability, opposition to discriminatory practices, participation in 
any activity to enforce the Uniform Complaint Procedures, association or affiliation with persons 
of color or a particular ethnic group, or association or affiliation with organizations promoting the 
interests of persons of color or a particular  ethnic group.   
  
 Following an investigation, a written response to the complaint will be conveyed to the 
person filing the complaint within sixty (60) days. 
 

After the decision is issued, you have the right to appeal the decision the State 
Superintendent of Schools in Sacramento.  Your appeal must be filed within fifteen (15) days of 
the receipt of the decision.  

 
In addition to our complaint process, you may also have the right to have the State 

Department of Education directly intervene under certain circumstances, which are set forth in 
Title 5, California Code of Regulations Section 4650, available at  http://ccr.oal.ca.gov/ 
 

In addition to the above, other legal remedies, including, injunctions, restraining orders 
and civil court actions, may be available to you.  You may wish to contact your own attorney 
regarding these matters.  Please note that a complainant alleging to be a victim of discrimination 
may not seek civil remedies until at least sixty days from the date of filing the appeal with the 
State Department of Education. 

 
You may wish to consider using local community resources, including community agencies, 
public advocacy groups, local mediation centers, and nonprofit legal agencies.  The Lake County 
Dispute Resolution Service is at 263 1545.  
 
You may wish to contact the State Department of Education for assistance.  See - 
http://www.cde.ca.gov/index.asp 
http://www.cde.ca.gov/re/di/cd/ 
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California Department of Education (CDE)  
1430 N Street  
Sacramento, CA 95814 
916-319-0800  
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VOCATIONAL EDUCATIONAL PROGRAMS 
 

All vocational opportunities will be offered without regard to religion, race, color, ancestry, 
ancestry, national origin, ethnic group identification, age, sex, actual or perceived gender, or 
physical or mental disability.  A brief summary of the program offerings and admission on criteria 
are set forth below: 
 
The person designated to coordinate Title IX, Section 504, and compliance activity is the 
Superintendent, or designee.  This person may be reached through the District office.  
 

PARENTAL NOTIFICATION REQUIREMENTS IN NO CHILD LEFT BEHIND ACT OF 2001 
 
Teacher Qualifications 
At the beginning of each school year, starting in 2002-03, LEAs receiving Title I funds must inform 
parents of their right to request information regarding the professional qualifications of their child's 
teacher including, at a minimum: 

• Whether the teacher has met state credential or license criteria for grade level and 
subject matter taught.  

• Whether the teacher is teaching under emergency or other provisional status.  
• The baccalaureate degree major of the teacher and any other graduate certification or 

degree held.  
• Whether the child is provided services by paraprofessionals, and, if so, their 

qualifications.  
 
Parents must also be notified if their child is taught by a teacher that is not "highly qualified" for 
four consecutive weeks.  In addition, the school shall provide to each individual, parent 
information on the level of achievement of the parent's child in each of the State academic 
assessments. 
 
Parents of English Learner Students 
In addition, the parents of limited English Proficient (English Learner) students participating in a 
language instruction program shall be notified, not later than 30 days after the beginning of the 
school year, of the following: 

• the reasons for the identification of their child as limited English proficient and in need of 
placement in a language instruction educational program;  

• the child's level of English proficiency, how such level was assessed, and the status of 
the child's academic achievement;  

• the methods of instruction used in the program in which their child is, or will be 
participating, and the methods of instruction used in other available programs, including 
how such programs differ in content, instructional goals, and the use of English and a 
native language in instruction;  

• how the program in which their child is, or will be participating, will meet the educational 
strengths and needs of their child;  

• how such program will specifically help their child learn English, and meet age-
appropriate academic achievement standards for grade promotion and graduation;  

• the specific exit requirements for the program, including the expected rate of transition 
from such program into classrooms that are not tailored for limited English proficient 
children, and the expected rate of graduation from secondary school, if applicable;  

• in the case of a child with a disability, how such program meets the objectives of the 
individualized education program of the child;  

• information pertaining to parental rights that includes written guidance detailing the right 
of parents to have their child immediately removed from such program upon their 
request, and the option parents have to decline to enroll their child in such program or 
choose another program or method of instruction, if available, and assisting parents in 
selecting among various programs if more than one program is offered.  
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Schools in Program Improvement or Corrective Action  
Any school that has been identified for Program Improvement or Corrective Action must promptly 
notify parents as follows:  

• an explanation of what the identification means, and how the school compares in terms of 
academic achievement to other elementary schools or secondary schools served by the 
LEA and the State educational agency involved;  

• the reasons for the identification an explanation of what the school identified for school 
improvement is doing to address the problem of low achievement;  

• an explanation of what the LEA or State educational agency is doing to help the school 
address the achievement problem;  

• an explanation of how the parents can become involved in addressing the academic 
issues that caused the school to be identified for school improvement; and  

• an explanation of the parents' option to transfer their child to another public school, with 
transportation provided, or to obtain supplemental educational services for the child, as 
applicable.  

 
School Parental Involvement Policy 
 
 The school shall jointly develop with, and distribute to, parents of participating children a written 
parental involvement policy, agreed on by such parents, that shall describe the means for 
carrying out the requirements of parental involvement.  
 
Homeless Children 
 
The school shall provide written notice, at the time any child or youth seeks enrollment in such 
school, and at least twice annually while the child or youth is enrolled in such school, to the 
parent or guardian of the child or youth (or, in the case of an unaccompanied youth, the youth) 
that  shall be signed by the parent or guardian (or, in the case of an unaccompanied youth, the 
youth); 
 
Each child of a homeless individual and each homeless youth shall have equal access to the 
same free, appropriate public education, including a public preschool education, as provided to 
other children and youths. Homelessness alone is not sufficient reason to separate students from 
the mainstream school environment.  Homeless children and youths shall have access to the 
education and other services that such children and youths need to ensure that such children and 
youths have an opportunity to meet the same challenging State student academic achievement 
standards to which all students are held. 
 
The school shall, according to the child's or youth's best   interest —  
(i) continue the child's or youth's education in the school of origin for the duration of 
homelessness —  
(I) in any case in which a family becomes homeless between academic years or during an 
academic year; or 
(II) for the remainder of the academic year, if the child or youth becomes permanently housed 
during an academic year; or 
(ii) enroll the child or youth in any public school that nonhomeless students who live in the 
attendance area in which the child or youth is actually living are eligible to attend. 
 
No homeless child or youth is required to attend a separate school for homeless children or 
youths.  
 
Each homeless child or youth shall be provided services comparable to services offered to other 
students, including the following: 
 (A) Transportation services. 
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 (B) Educational services for which the child or youth meets the eligibility criteria, such as services 
provided under title I of the Elementary and Secondary Education Act of 1965 or similar State or 
local programs, educational programs for children with disabilities, and educational programs for 
students with limited English proficiency. 
(C) Programs in vocational and technical education. 
(D) Programs for gifted and talented students. 
(E) School nutrition programs. 
 
Homeless children and youths shall not be stigmatized by school personnel. 
 
The school principal shall be the local liaison for homeless children and youths.  The State 
Coordinator for Education of Homeless Children and Youths can be reached at Title I Policy and 
Partnerships Office, California Department of Education, 916-657-5342; 
http://www.cde.ca.gov/cilbranch/homeless/homelesstoc.html 
 
Notice of Adoption And Continued Use of Policies Regarding Student Privacy, Parental Access to 
Information, And Administration of Certain Physical Examinations to Minors 
 
The Board has adopted and continues to use policies regarding student privacy, parental access 
to information, and administration of certain physical examinations to minors.  Copies of these 
policies are available on request.  
 
Notifications Must Be Understandable  

 
The law also requires that each of the above notifications be provided in an understandable and 
uniform format and, to the extent practicable, in a language that the parents can understand. 
 
PARENTS RIGHTS ACT  
 
EC 51101.  (a) Except as provided in subdivision (d), the parents and guardians of pupils enrolled 
in public schools have the right and should have the opportunity, as mutually supportive and 
respectful partners in the education of their children within the public schools, to be informed by 
the school, and to participate in the 
education of their children, as follows: 
   (1) Within a reasonable period of time following making the request, to observe the classroom 
or classrooms in which their child  is enrolled or for the purpose of selecting the school in which 
their child will be enrolled in accordance with the requirements of any intradistrict or interdistrict 
pupil attendance policies or programs. 
   (2) Within a reasonable time of their request, to meet with their child's teacher or teachers and 
the principal of the school in which their child is enrolled. 
   (3) To volunteer their time and resources for the improvement of school facilities and school 
programs under the supervision of district employees, including, but not limited to, providing 
assistance in the classroom with the approval, and under the direct supervision, of the teacher.  
Although volunteer parents may assist 
with instruction, primary instructional responsibility shall remain with the teacher. 
   (4) To be notified on a timely basis if their child is absent from school without permission. 
   (5) To receive the results of their child's performance on standardized tests and statewide tests 
and information on the performance of the school that their child attends on standardized 
statewide tests. 
   (6) To request a particular school for their child, and to receive a response from the school 
district.  This paragraph does not obligate the school district to grant the parent's request. 
   (7) To have a school environment for their child that is safe and supportive of learning. 
   (8) To examine the curriculum materials of the class or classes in which their child is enrolled. 
   (9) To be informed of their child's progress in school and of the appropriate school personnel 
whom they should contact if problems arise with their child. 
   (10) To have access to the school records of their child. 
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   (11) To receive information concerning the academic performance standards, proficiencies, or 
skills their child is expected to accomplish. 
   (12) To be informed in advance about school rules, including disciplinary rules and procedures 
pursuant to Section 35291, attendance, retention, and promotion policies pursuant to Section 
48070.5, dress codes, and procedures for visiting the school. 
   (13) To receive information about any psychological testing the school does involving their child 
and to deny permission to give the test. 
   (14) To participate as a member of a parent advisory committee, schoolsite council, or site-
based management leadership team, in accordance with any rules and regulations governing 
membership in 
these organizations.  In order to facilitate parental participation, schoolsite councils are 
encouraged to schedule a biannual open forum for the purpose of informing parents about current 
school issues and activities and answering parents' questions.  The meetings should be 
scheduled on weekends, and prior notice should be provided to parents. 
   (15) To question anything in their child's record that the parent feels is inaccurate or misleading 
or is an invasion of privacy and toreceive a response from the school. 
   (16) To be notified, as early in the school year as practicable pursuant to Section 48070.5, if 
their child is identified as being at risk of retention and of their right to consult with school 
personnel responsible for a decision to promote or retain their child and to appeal a decision to 
retain or promote their child. 
   (b) In addition to the rights described in subdivision (a), parents and guardians of pupils, 
including those parents and guardians whose primary language is not English, shall have the 
opportunity to work together in a mutually supportive and respectful partnership with schools, and 
to help their children succeed in 
school.  Each governing board of a school district shall develop jointly with parents and 
guardians, and shall adopt, a policy that outlines how parents or guardians of pupils, school staff, 
and pupils may share the responsibility for continuing the intellectual, physical, emotional, and 
social development and well-being of pupils at each schoolsite.  The policy shall include, but is 
not necessarily limited to, the following: 
   (1) The means by which the school and parents or guardians of  pupils may help pupils to 
achieve academic and other standards of the school. 
   (2) A description of the school's responsibility to provide a high quality curriculum and 
instructional program in a supportive and effective learning environment that enables all pupils to 
meet the academic expectations of the school. 
   (3) The manner in which the parents and guardians of pupils may support the learning 
environment of their children, including, but not limited to, the following: 
   (A) Monitoring attendance of their children. 
   (B) Ensuring that homework is completed and turned in on a timely basis. 
   (C) Participation of the children in extracurricular activities. 
   (D) Monitoring and regulating the television viewed by their children. 
   (E) Working with their children at home in learning activities that extend learning in the 
classroom. 
   (F) Volunteering in their children's classrooms, or for other activities at the school. 
   (G) Participating, as appropriate, in decisions relating to the education of their own child or the 
total school program. 
   (c) All schools that participate in the High Priority Schools Grant Program for Low Performing 
Schools established pursuant to Article 3.5 (commencing with Section 52055.600) of Chapter 6.1 
of 
Part 28 and that maintain kindergarten or any of grades 1 to 5, inclusive, shall jointly develop with 
parents or guardians for all children enrolled at that schoolsite, a school-parent compact pursuant 
to Section 6319 of Title 20 of the United States Code. 
   (d) This section may not be construed so as to authorize a school to inform a parent or 
guardian, as provided in this section, or to permit participation by a parent or guardian in the 
education of a child, if it conflicts with a valid restraining order, protective order, or order for 
custody or visitation issued by a court of competent jurisdiction. 
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EC 51101.1.  (a) A parent or guardian's lack of English fluency does not preclude a parent or 
guardian from exercising the rights guaranteed under this chapter.  A school district shall take all 
reasonable steps to ensure that all parents and guardians of pupils who speak a language other 
than English are properly notified in 
English and in their home language, pursuant to Section 48985, of the rights and opportunities 
available to them pursuant to this section. 
 
   (b) Parents and guardians of English learners are entitled to participate in the education of their 
children pursuant to Section 51101 and as follows: 
   (1) To receive, pursuant to paragraph (5) of subdivision (a) of Section 51101, the results of their 
child's performance on standardized tests, including the English language development test. 
 
   (2) To be given any required written notification in English and the pupil's home language 
pursuant to Section 48985 and any other applicable law. 
   (3) To participate in school and district advisory bodies in accordance with federal and state 
laws and regulations. 
   (4) To support their children's advancement toward literacy. 
School personnel shall encourage parents and guardians of English learners to support their 
child's progress toward literacy both in English and, to the extent possible, in the child's home 
language. School districts are encouraged to make available, to the extent possible, surplus or 
undistributed instructional materials to parents 
and guardians, pursuant to subdivision (d) of  Section 60510, in order to facilitate parental 
involvement in their children's education. 
   (5) To be informed, pursuant to Sections 33126 and 48985, about statewide and local academic 
standards, testing programs, accountability measures, and school improvement efforts. 
   (c) A school with a substantial number of English learners is encouraged to establish parent 
centers with personnel who can communicate with the parents and guardians of these children to 
encourage understanding of and participation in the educational programs in which their children 
are enrolled. 
 
 
Full text of 48205 as required by EC 48980(l).  
 
48205.  (a) Notwithstanding Section 48200, a pupil shall be excused from school when the 
absence is: 
   (1) Due to his or her illness. 
   (2) Due to quarantine under the direction of a county or city health officer. 
   (3) For the purpose of having medical, dental, optometrical, or chiropractic services rendered. 
   (4) For the purpose of attending the funeral services of a member of his or her immediate 
family, so long as the absence is not more than one day if the service is conducted in California 
and not more than three days if the service is conducted outside California. 
   (5) For the purpose of jury duty in the manner provided for by law. 
   (6) Due to the illness or medical appointment during school hours of a child of whom the pupil is 
the custodial parent. 
   (7) For justifiable personal reasons, including, but not limited to, an appearance in court, 
attendance at a funeral service, observance of a holiday or ceremony of his or her religion, 
attendance at religious retreats, or attendance at an employment conference, when the pupil's 
absence has been requested in writing by 
the parent or guardian and approved by the principal or a designated representative pursuant to 
uniform standards established by the governing board. 
   (8) For the purpose of serving as a member of a precinct board for an election pursuant to 
Section 12302 of the Elections Code. 
   (b) A pupil absent from school under this section shall be allowed to complete all assignments 
and tests missed during the absence that can be reasonably provided and, upon satisfactory 
completion within a reasonable period of time, shall be given full credit therefor. The teacher of 
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 any class from which a pupil is absent shall determine the tests and assignments shall be 
reasonably equivalent to, but not necessarily identical to, the tests and assignments that the pupil 
missed during the absence. 
   (c) For purposes of this section, attendance at religious retreats shall not exceed four hours per 
semester. 
   (d) Absences pursuant to this section are deemed to be absences in computing  average daily 
attendance and shall not generate state apportionment payments. 
   (e) "Immediate family," as used in this section, has the same meaning as that set forth in 
Section 45194, except that references therein to "employee" shall be deemed to be references to 
"pupil." 
 
Website References:  
http://www.nclb.gov/ 
http://www.ed.gov/index.jsp 
http://www.ed.gov/legislation/ESEA02/index.html 
http://www.cde.ca.gov/iasa/ 
http://www.cde.ca.gov/govaffairs/attacha.html 
 
 
INFORMATION TO MILITARY RECRUITERS - The ESEA No Child Left Behind Act of 2001 now 
requires release of Student Directory information to military recruiters, except in cases where the 
parent(s) provides notice to the school district not to release such information." See- 
http://www.cde.ca.gov/ci/military.html 
http://www.ed.gov/legislation/ESEA02/pg112.html#sec9528 
 
SEC. 9528.  ARMED FORCES RECRUITER ACCESS TO STUDENTS AND STUDENT 
RECRUITING 
                      INFORMATION.  (a) POLICY- 
                                 (1) ACCESS TO STUDENT RECRUITING INFORMATION- . . .  except as 
provided in  paragraph (2), each local educational agency receiving assistance under this Act 
shall  provide, on a request made by military recruiters or an institution of higher education, 
access to secondary school students names, addresses, and telephone listings. 
                                 (2) CONSENT- A secondary school student or the parent of the student may 
request that the student's name, address, and telephone listing described in paragraph (1) not be 
released without prior written parental consent, and the local educational agency or private school 
shall notify parents of the option to make a request and shall comply with any request. 
                                 (3) SAME ACCESS TO STUDENTS- Each local educational agency 
receiving assistance under this Act shall provide military recruiters the same access to secondary 
school students as is provided generally to post secondary educational institutions or to 
prospective employers of those students.  
 

Model Notification of Rights under FERPA for Elementary and Secondary Schools 
 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 
18 years of age ("eligible students") certain rights with respect to the student's education records. 
These rights are: 

(1) The right to inspect and review the student's education records within 45 days of the day 
the School receives a request for access.  

Parents or eligible students should submit to the School principal [or appropriate school offi-
cial] a written request that identifies the record(s) they wish to inspect.  The School official will 
make arrangements for access and notify the parent or eligible student of the time and place 
where the records may be inspected.  

(2) The right to request the amendment of the student’s education records that the parent or 
eligible student believes are inaccurate. 

Parents or eligible students may ask the School to amend a record that they believe is 
inaccurate.  They should write the School principal [or appropriate school official], clearly identify 

C-54



  

the part of the record they want changed, and specify why it is inaccurate. If the School decides 
not to amend the record as requested by the parent or eligible student, the School will notify the 
parent or eligible student of the decision and advise them of their right to a hearing regarding the 
request for amendment.  Additional information regarding the hearing procedures will be provided 
to the parent or eligible student when notified of the right to a hearing. 

(3) The right to consent to disclosures of personally identifiable information contained in the 
student's education records, except to the extent that FERPA authorizes disclosure without con-
sent. 

One exception, which permits disclosure without consent, is disclosure to school officials with 
legitimate educational interests.  A school official is a person employed by the School as an ad-
ministrator, supervisor, instructor, or support staff member (including health or medical staff and 
law enforcement unit personnel); a person serving on the School Board; a person or company 
with whom the School has contracted to perform a special task (such as an attorney, auditor, 
medical consultant, or therapist); or a parent or student serving on an official committee, such as 
a disciplinary or grievance committee, or assisting another school official in performing his or her 
tasks. 

A school official has a legitimate educational interest if the official needs to review an educa-
tion record in order to fulfill his or her professional responsibility. 

Upon request, the School discloses education records without consent to officials of another 
school district in which a student seeks or intends to enroll.  [NOTE:  FERPA requires a school 
district to make a reasonable attempt to notify the parent or student of the records request unless 
it states in its annual notification that it intends to forward records on request.] 

(4) The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the School District to comply with the requirements of FERPA.  The name and address 
of the Office that administers FERPA are:  Family Policy Compliance Office, U.S. Department of 
Education, 400 Maryland Avenue  SW, Washington, DC  20202-5901 

 
Note: :  In addition, a school may want to include its directory information public notice, as 
required by § 99.37 of the regulations, with its annual notification of rights under FERPA.] 
 
 
Model Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA) 
 
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of 
information for marketing purposes, and certain physical exams. These include the right to: 

Consent before students are required to submit to a survey that concerns one or more of the 
following protected areas ("protected information survey") if the survey is funded in whole or in 
part by a program of the U.S. Department of Education (ED)- 

1. Political affiliations or beliefs of the student or student's parent;  

2. Mental or psychological problems of the student or student's family;  

3. Sex behavior or attitudes;  

4. Illegal, anti-social, self-incriminating, or demeaning behavior;  

5. Critical appraisals of others with whom respondents have close family relationships;  

6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;  

7. Religious practices, affiliations, or beliefs of the student or parents; or  

8. Income, other than as required by law to determine program eligibility.  

Receive notice and an opportunity to opt a student out of - 
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1. Any other protected information survey, regardless of funding;  

2. Any non-emergency, invasive physical exam or screening required as a condition of 
attendance, administered by the school or its agent, and not necessary to protect the 
immediate health and safety of a student, except for hearing, vision, or scoliosis 
screenings, or any physical exam or screening permitted or required under State law; and  

3. Activities involving collection, disclosure, or use of personal information obtained from 
students for marketing or to sell or otherwise distribute the information to others.  

Inspect, upon request and before administration or use - 

1. Protected information surveys of students;  

2. Instruments used to collect personal information from students for any of the above 
marketing, sales, or other distribution purposes; and  

3. Instructional material used as part of the educational curriculum.  

These rights transfer to from the parents to a student who is 18 years old or an emancipated 
minor under State law. 

Parent input regarding this policy is encouraged.  [School District will/has develop[ed] and 
adopt[ed]] policies, in consultation with parents, regarding these rights, as well as arrangements 
to protect student privacy in the administration of protected information surveys and the 
collection, disclosure, or use of personal information for marketing, sales, or other distribution 
purposes. [School District] will directly notify parents of these policies at least annually at the 
start of each school year and after any substantive changes. [School District] will also directly 
notify, such as through U.S. Mail or email, parents of students who are scheduled to participate in 
the specific activities or surveys noted below and will provide an opportunity for the parent to opt 
his or her child out of participation of the specific activity or survey. [School District] will make 
this notification to parents at the beginning of the school year if the District has identified the 
specific or approximate dates of the activities or surveys at that time. For surveys and activities 
scheduled after the school year starts, parents will be provided reasonable notification of the 
planned activities and surveys listed below and be provided an opportunity to opt their child out of 
such activities and surveys. Parents will also be provided an opportunity to review any pertinent 
surveys. Following is a list of the specific activities and surveys covered under this requirement: 

• Collection, disclosure, or use of personal information for marketing, sales or other 
distribution.  

• Administration of any protected information survey not funded in whole or in part by ED.  

• Any non-emergency, invasive physical examination or screening as described above.  

Parents who believe their rights have been violated may file a complaint with: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202-5901 

 
Model Notice for Directory Information 

 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that [School 
District], with certain exceptions, obtain your written consent prior to the disclosure of personally 
identifiable information from your child's education records. However, [School District] may 
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disclose appropriately designated "directory information" without written consent, unless you have 
advised the District to the contrary in accordance with District procedures. The primary purpose of 
directory information is to allow the [School District] to include this type of information from your 
child's education records in certain school publications. Examples include: 

• A playbill, showing your student's role in a drama production;  

• The annual yearbook;  

• Honor roll or other recognition lists;  

• Graduation programs; and  

• Sports activity sheets, such as for wrestling, showing weight and height of team 
members.  

Directory information, which is information that is generally not considered harmful or an invasion 
of privacy if released, can also be disclosed to outside organizations without a parent's prior 
written consent. Outside organizations include, but are not limited to, companies that manufacture 
class rings or publish yearbooks. In addition, two federal laws require local educational agencies 
(LEAs) receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) 
to provide military recruiters, upon request, with three directory information categories - names, 
addresses and telephone listings - unless parents have advised the LEA that they do not want 
their student's information disclosed without their prior written consent.(1)  

If you do not want [School District] to disclose directory information from your child's education 
records without your prior written consent, you must notify the District in writing by [insert date]. 
[School District] has designated the following information as directory information: [Note: an LEA 
may, but does not have to, include all the information listed below.] 

• Student's name  

• Participation in officially recognized activities and sports  

• Address  

• Telephone listing  

• Weight and height of members of athletic teams  

• Electronic mail address  

• Photograph  

• Degrees, honors, and awards received  

• Date and place of birth  

• Major field of study  

• Dates of attendance  

• Grade level  

• The most recent educational agency or institution attended  

 
Footnotes: 
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1.These laws are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No Child Left 
Behind Act of 2001 (P.L. 107-110), the education bill, and 10 U.S.C. 503, as amended by section 
544, the National Defense Authorization Act for Fiscal Year 2002 (P.L. 107-107), the legislation 
that provides funding for the Nation's armed forces. 
 
Family Educational Rights and Privacy Act (FERPA) Continued  
 
The School District may not have a policy or practice of denying parents the right to: 

• Inspect and review educational records (34 CFR 99.10). 
• Seek to amend educational records (34 CFR 99.20, 99.21, and 99.22). 
• Consent to the disclosure of personally identifiable information from educational records 

except as specified by law (34 CFR 99.30 and 99.3i). 
 
These rights transfer to the student when he or she turns 18 years of age or enters a post 
secondary educational institution at any age ("eligible student"). 
 
The School District must annually notify parents and eligible students of their rights under Family 
Educational Rights and Privacy Act (FERPA), 34 CFR 99.7. 
The annual notification must also include: 

• The procedure to inspect and review educational records 
• The procedure to request amendment of educational records; 
• A specification of criteria for determining who constitutes a school official and what 

constitutes a legitimate educational interest if the agency or institution discloses or 
intends to disclose personally identifiable information to school officials without consent; 
and 

• The right of parents to file a complaint with the Family Policy Compliance Office (FPCO) 
in the United States Department of Education. 

 
The School District shall maintain a record of the disclosure of the educational records as 
required by 34 CFR 99.32 
 
The School District shall enforce limitations on the re disclosure of educational  records of a 
student as required by 34 CFR S. 99.33 
 
The School District shall give military recruiters the same access to secondary school students as 
provided to post secondary institutions or to prospective employers. 
 
      The School District shall provide students' names, addresses, and telephone listings to 
military recruiters, when requested, unless a parent has opted out of providing such information. 
 
                             ADDITIONAL RIGHTS  -- Family Educational Rights and Privacy Act (FERPA) 
 
      Parents have the following additional rights: 
 
      1. Parents have the right to inspect, upon request, a survey created by a third  party before 
the survey is administered or distributed by a school to students. 
      2 The School District shall protect student privacy in the event of the  administration of a 
survey to students containing one or more of the eight  protected items of information noted 
above (including the rights of parents to inspect, upon request, a survey that concerns one or 
more of the eight protected items of information). 
       3. Parents have the right to inspect, upon request any instructional material used as part of 
the educational curriculum for students. Requests shall be made to the Principal, who shall 
respond promptly.  
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       4. The administer of physical examinations or screenings that the school may administer to 
students shall be in accordance with state law. 
 
       5. The School District shall not permit the collection, disclosure, or use of personal 
information (including items such as a students' or parents first and last names, address, 
telephone number or social security number) collected from students for the purpose of marketing 
or selling, or otherwise providing the Information to others for that purpose. In the event of 
collection, disclosure, or use of such information, student privacy shall be protected by 
compliance with the federal and state laws regarding student records. 
 
       6. Parents have the right to inspect, upon request any instrument used in the collection of 
personal information, as described in the above paragraph 5, before the instrument is 
administered or distributed to a student.  A parent request to inspect such instrument shall be 
granted without delay. 
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 ADDITION TO NOTICE TO PARENTS 2009 - CAREER TECHNICAL 
EDUCATION AND UNIVERSITY ADMISSIONS REQUIREMENTS  
 
Pupils may request to meet with school counselors to help them choose courses 
that will meet college admission requirements,  or career technical education 
requirements, or both. 
 
Career Technical Education provides courses that integrate academic knowledge 
with technical and occupational knowledge in order to provide students with a 
pathway to postsecondary education and careers. The State of California 
Department of Education provides information on career technical education at 
the following website: http://www.cde.ca.gov/ci/ct/ 
 
The high school offers the following courses that that have been certified by the 
University of California as satisfying the requirements for admission to the 
University of California and the California State University:  LIST  
 
 
University of California and California State University have established 
admission requirements that include the following:  
 

1. Two years of History and Social Science 
 

2. Four years of college preparatory English composition and literature 
 

3. Three years of math including Algebra I, Geometry, Algebra II, or higher 
mathematics (4 years recommended) 

 
4. Two years of Laboratory Science (including 1 biological science and 1 

physical science) 
 

5. Two years of Language Other than English (2 years of the same 
language; American Sign Language is applicable 

 
6. One year of Visual and Performing Arts (dance, drama or theater, music, 

or visual art). 
 

7. One year of College Preparatory Elective  
 
Please see the University of California and California State University Web sites 
for a more detailed explanation of admissions requirements:  
 
http://www.universityofcalifornia.edu/admissions/welcome.html 
 
http://www.universityofcalifornia.edu/admissions/undergraduate.html 
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http://www.universityofcalifornia.edu/admissions/undergrad_adm/pathstoadm.ht
ml 
 
http://www.universityofcalifornia.edu/admissions/undergrad_adm/paths_to_adm/f
reshman.html 
 
http://www.universityofcalifornia.edu/admissions/undergrad_adm/paths_to_adm/f
reshman/state_eligibility.html 
 
http://www.universityofcalifornia.edu/admissions/undergrad_adm/paths_to_adm/f
reshman/subject_reqs.html 
 
http://www.calstate.edu/ 
 
http://www.calstate.edu/admission/ 
 
http://www.calstate.edu/admission/admission.shtml 
 
http://www.csumentor.edu/planning/high_school/ 
 
http://www.csumentor.edu/planning/high_school/subjects.asp 
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